
 

 
 

City of Bristol 
Board of Public Works 

 
Public Works is inviting you to a scheduled Zoom meeting. 

 
Topic: Board of Public Works Regular Meeting 

Time: Oct 16, 2025 06:00 PM Eastern Time (US and Canada) 
Join Zoom Meeting 

https://bristolct-
gov.zoom.us/j/88593619819?pwd=ZkRpeM5B9Lp7KpqMNKKPDMKjqiP381.
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Meeting ID: 885 9361 9819 
Passcode: 105241 

 
 
 
 
  

 

 
The regular Board of Public Works Meeting will be held on October 16, 2025 in City Hall 
Council Chambers, 111 North Main Street, Bristol, Connecticut.  
 

AGENDA   
1. Call to Order 

2. Approval of Minutes 

 a. September Draft Minutes 

3. Public Participation 

4. Employee Recognition 

 a. Employee Anniversaires 

5. Division Reports 

 a. Division Reports 

6. Project Lists 

 a. BldgComm Project List 
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7. Director's Report 

 a. Directors Report 

8. New Business 

 a. BPW 2026 Meeting Calendar 

 b. BPW Property Vegetation Program Policy 

 c. Municipal Litter Collection Funds 

 d. BPW MS4 BL Proposal 

 e. DPW BOF OCT Temp Engineering fees 

 f. BPW Driveway Ordinance 

 g. DPW Clark Ave Mailbox Appeal 

9. Old Business 

 a. DPW CT DOT Bus Shelters 

10. Any other matter to come before said meeting 

11. Adjournment 
  

 
 
PER ORDER OF THE CHAIRPERSON 
Jeff Caggiano, Mayor 
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City of Bristol 

Board of Public Works 

Meeting Minutes for 

September 18, 2025 

With Zoom Access 

 

 

Members Present: Mayor Jeffrey Caggiano  

   Commissioner Michael Dumas 

   Commissioner David Hartley 

   Commissioner Frank Stawski    

Council Member Jacqueline Olsen 

Council Member Erick Rosengren 

 

Staff Present:  Raymond Rogozinski, P.E., Director of Public Works 

1. Call to Order 

8. New Business  

b. DPW Solid Waste Operation 

Josh Corey, Superintendent of Solid Waste, presented the board with a summary of what the solid waste and transfer station does 

during the day. He broke down how the routes are divided around the cost per ton. He described the yard waste barrel which has 

4,930 participants. There are also collections throughout the year such as leaf pick up, Christmas tree pick up as well as bulk pick 

up and branch and brush pick up. He reviewed the number of trucks utilized within the department as well. 

MOTION: to move item # 8a DPW CT DOT Bus Shelter up on the agenda made by Council Member Olsen and seconded by 

Commissioner Dumas. Motion passed. 

a. DPW CT DOT Bus Shelter 

Raymond Rogozinski, P.E., Director of Public Works, discussed the grant that was available to potentially provide bus shelters 

within the city. A list was provided thru the transportation committee of bus shelters that could be potentially placed throughout 

the city and was provided to the DOT. The DOT is moving forward and is asking the city to take over maintenance of the 

shelters.  This maintenance contract is being forwarded to the Board of Public Works to decide if the city should move forward to 

maintain the bus shelters or not. The shelters are an integral part of the public transit system but property owners do express 

concern on their property due to the concern of maintenance.  

Cheryl Thibeault, Chairman of Transportation Committee, spoke about high use areas and they are using make shift areas of their 

own, using shopping carts or milk crates to sit on as they wait for the bus. We understand the maintenance issue, and we do 

advocate that the property owners keep ownership and maintain them.  

Raymond Rogozinski, P.E., Director of Public Works, stated options would be to approve, not approve or we have a meeting next 

week with the DOT and find out that information and then contact the property owners to see if they would provide that 

commitment.  

Commissioner Hartley stated he read through the contract and spoke to the DOT and stated that you cannot change a master 

municipal agreement and it does state the city of Bristol is responsible cleaning daily. It is very specific and is it non-negotiable.  

 Cheryl Thibeault, stated maybe it is a foldable bench, maybe not a full shelter. There are options to provide a bench for the 

elderly and other residents waiting for the bus. The transportation committee feels this is important for the community who use 

transportation. 

Commissioner Stawski, stated that he did read the document and stated everyone should read it before they vote on this.  

Mayor Caggiano stated we should talk to the property owners and have discussions with them regarding this after we talk to the 

DOT. 

Raymond Rogozinski, P.E., Director of Public Works, stated that these topics can be discussed with the DOT next week at the 

meeting with them. 
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MOTION: to move item # 8e BPW Riverside Ave Park Streetscape up on the agenda made by Commissioner Dumas and 

seconded by Commissioner Stawski. Motion passed. 

 e. BPW Riverside Ave Park Streetscape 

Raymond Rogozinski, P.E., Director of Public Works gave a review of the project and introduced Danielle Dixon of GM2 who 

provided a power-point presentation of the project. 

Danielle Dixon, GM2, presented the Riverside Avenue project plans/phases and the timeline for completion. 

2. Approval of Minutes 

 

a. July draft minutes 

MOTION:  made by Commissioner Hartley and seconded by Council Member Dumas to accept as presented and place on file.  

Motion passed.  

3. Public Participation 

MaryAnn Sirois, 362 Shrub Road, spoke about how she likes the asphalt stamping. She stated she still feels that Shrub Road 

doesn’t need to be widened as it will cause accidents, it doesn’t have accidents. She asked why is it taking so long for this to get 

done. Why put in sidewalks when residents are against it. She spoke to the DOT about the playground parking being moved.  

Mayor Caggiano stated that the main focus is getting sidewalks put on the road and the DOT has not approved the project yet. He 

stated the contractor is struggling with staffing which is why the delay in the project. 

Maryann Sirois, 362 Shrub Road, stated that there are other roads in Bristol that have issues and have accidents. Why isn’t this 

being done there instead of Shrub Road where there is not an issue. There are tons of wide roads in town that have speeding 

problems. Emmett Street and Pine Street intersection, is anyone looking at that.  

Mayor Caggiano asked that she make an appointment with his office to discuss any new topics she may have with him.  

Jacqueline Thomacello, Steele Road, stated she noticed there is a lot of street litter around the city. She asked if there was an 

incentive program the city could do for volunteers to clean up litter around the city.  

Mayor Caggiano, stated that Beautify Bristol is available and does hold clean up Bristol days usually around or on Earth Day. 

Public Works also hands out litter kits that they purchase with nipper funds that are available at any time to residents who want to 

clean up.  

4. Employee Recognition 

Employee anniversaries were recognized. 

5. Division Reports 

MOTION: made by Council Member Hartley and seconded by Council Member Dumas to accept as presented and place on file. 

Motion passed. 

6. Project Lists 

MOTION:  motion made by Council member Olsen and seconded by Council Member Rosengren to accept as presented and 

place on file. Motion passed. 

7. Directors Report 

Raymond Rogozinski, P.E., Director of Public Works, reviewed the directors report with the board.  

Raymond Rogozinski, P.E., Director of Public Works, mentioned a scam going around to municipalities for fraud invoices and 

wire transfer payments. Be aware of these.  

 The pocket park was discussed and Public Works along with ECD put together the design component and was reviewed with the 

board. This one-acre park is requirement due to a grant the city and will be completed sometime 2026-2027. 
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Mayor Caggiano stated that ECD has given verbal commitment to support this park. Park department, Arts and Culture and 

Public Works all worked together for this to get done.  

MOTION:   made by Commission Hartley and seconded by Commissioner Stawski to move forward with the pocket park. 

Motion passed. 

Raymond Rogozinski, P.E., Director of Public Works is requesting a board of finance request for the funding of legal fees for the 

zoning revisions and applications of $2000.00. 

MOTION:  made by Commissioner Hartley and seconded by Commissioner Dumas to approve the Board of Finance Request. 

Motion passed. 

MOTION: made Commissioner Hartley and seconded by Commissioner Stawski to accept the Directors report as presented and 

place on file. Motion passed. 

Raymond Rogozinski, P.E., Director of Public Works, stated that the Art Commissioner sent a letter to the Mayor regarding the 

painting of traffic boxes in the city to install public art on four traffic boxed at the intersections of Broad and Central, Pine and 

Lincoln, West and Center, Stafford and Washington.  

MOTION: made by Council Member Olsen and seconded by Commissioner Stawski to approve the painting of traffic boxes. 

Motion passed. 

8.  New Business 

c.  BPW Village Steet. 

Raymond Rogozinski, P.E., Director of Public Works, reviewed the request regarding the city easement along a portion of 

Village Street. The easement will let the sidewalk to remain in place.  

MOTION:  Approve Industrial Builders & Realty LLC’s request to grant the city an easement for the purpose of allowing City 

sidewalks on a Lots 20 and 21 Village St. Said easement will be approximately 150 ft in length and at its maximum width will be 

1.25 ft to 1.08 ft in width. The easement will be subject to the approval of the individual lot owners of Lots 20 & 21 Village 

Street. Board of Public Works approval shall be contingent on a positive referral from the Planning Commission pursuant to CT 

State Statute 8-24 along with approval by the Real Estate Committee. Subject to a positive referral by the Planning Commission 

and approval by the Real Estate Committee, the Board of Public Works approval shall include forwarding a request to City 

Council authorizing the mayor to sign any and all easements document to allow a City sidewalk on Lots 20 & 21 Village Street 

made by Commissioner Dumas and seconded by Commissioner Stawski. Motion passed 

d. BPW FY2024 25 Budget Summary 

Raymond Rogozinski, P.E., Director of Public Works, reviewed the DPW FY 2024-25 and FY 2025-25 operation budget with 

the board. 

9. Old Business  

 

a. BPW Strategic Plan 

Raymond Rogozinski, P.E., Director of Public Works, stated that this was submitted last month. The capital improvement 

committee will be looking at it. If the board has no changes recommend and supports it, a motion to approve the draft and 

authorize to come back in January for any updates.  

Mayor Caggiano stated that the strategic plan was submitted last month and there was input from lot of sources. The Capital 

committee is looking at the plan as well.  

MOTION:  for approval of the Strategic Plan draft and for a review at the January meeting made by Council Member Rosengren 

and seconded by Commissioner Stawski. Motion passed.  

Commissioner Stawski stated that this is a significant document and that everyone should take the time to read through it before 

the January meeting. He mentioned bringing in traffic cameras be added to the plan. Speeding appears that the early adapters 

have had success. 

 Mayor Caggiano stated it was brought up at the police board. The public was against it and it was tabled. Police officers have 

stepped up patrols. It should be in a long-term strategic plan.  
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Council Member Dickau stated that it did go thru the ordinance committee and the public was very against it.  

Mayor Caggiano stated that next strategic plan and CIP meeting is on October 28, 2025 at 4:00 p.m.  We are hoping for more 

public participation. These are workshops no votes will be taken.  

Council Member Dickau stated that the residents biggest concern was that personal information being compromised. That is 

where is education could come into play. 

Council Member Rosengren stated that that the other concern was there was not enough data out there for how many tickets or 

warning given. 

Mayor Caggiano stated there was a traffic subcommittee formed on the police board and we are about six months into stepped up 

enforcement. 

b. BPW Emmett St Property 

Raymond Rogozinski, P.E., stated that this actually a policy. The action on the proposed policy would be to allow fences within 

the city right of was tabled last month. D’Amato Construction is not pursuing approval, however public works is still supporting 

the installation of a fence in road right of way greater than 50 feet with specific conditions. 

There was a discussion within the board regarding the right of way for putting a fence up within the right of way. 

Mayor Caggiano stated, at this point, my recommendation would be to not approve this and take it off the agenda if needed.  

MOTION: to not approve the Department of Public Works proposed modifications of the current policy made by Commissioner 

Stawski and seconded by Commissioner Dumas. Motion passed. 

10. Any Matter to come before said meeting 

Lawn Signs Policy 

Raymond Rogozinski, P.E., Director of Public Works, stated that the lawn sign policy needs to be formalized. Public works will 

never touch political signs unless it’s a sight line issue or installed adjacent to public property. If it’s a commercial sign in 

intersection one potential policy would be to restrict installation to maybe 50 feet at intersections.  

Mayor Caggiano stated there maybe zoning regulations for signs and it did come up at the code enforcement workshop.  There 

should be an agreement on who takes care of these and picks them up. 

Commissioner Hartley stated we should hold off and see what come up with zoning regulations and see what happens and work 

together.  

Mayor Caggiano stated that if anyone has ideas, let Ray or zoning know.  

11. Adjournment 

MOTION: made to adjourn at 7:48 p.m. made by Commissioner Stawski and seconded by Council Member Rosengren. 

Motion passed. 

 

 

_______________________________ 

       Raymond Rogozinski, P.E., Director of Public Works 

 

NOTE:  IT department reported an issue with the recording. It is unable to be attached to the website. Please notify public works 

if you would like a link to the recording. 
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October Anniversaries 

 

Paul Anderson  10 years Street Maintenance Crew Leader 

Andrew Armstrong 5 years  Land Use 

Ryan Bosse  12 years Street Maintenance Crew Leader  

Anthony Contrastano 4 years  Fleet Mechanic 

Steven Cowperthwaite 7 years  Street Maintenance Crew Leader 

Robert Flanagan 12 years City Planner 

Freddy Guzman-Barros  6 years  Building Maintenance Technician 

Joseph Howson  5 years  Custodian/Maintenance Worker 

Felipe Machado  12 years Truck Driver Heavy 

Jacob Violette  6 years  Skilled Laborer Streets 

Jason Whitehead 19 years Transfer Station Attendant 

Joseph Palmisano 3 years  Construction Inspector 
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    Department of Public Works | 860.584.6125  

111 North Main Street  ⬧ Ground Floor  ⬧  860-584-6125  
 

 

Board of Public Works 

Public Works Department Activity Report: Administration – September 2025 

 
Public Works Monthly Metrics: 

Number of Residential Transfer Station Visitors 3,564 

Number of Bulk Collections 333 

 
Current month activities:  
 

• PAYT reporting and debt collection continues. 
   

• Communications, press releases, social media, website maintenance and enhancements 
are ongoing. 
   

• Management of Street Light repair requests and Shopping Cart ordinance compliance.  
 

• Educational outreach for Reduce & Reuse and training for the Recycle Coach 
application, which currently has 6,085 users. 
 

• Pursued 17 abandoned shopping carts, $180.00 written in fines were written.   
 

• Welcome packets have been revised we are now only sending a letter to the new 
homeowner. All the info is now on the All heart website 
https://bristolallheart.com/welcome these letters are sent out monthly. This saves on 
postage and also material costs.  
 

• Assisting Solid Waste with Illegal Bulk letters and fines. 18 complaints were received in 
August, resulting 4 tickets $432.00. 

 

• The 2025 Yard Waste season has begun. We have renewed 4960 members for 2025.    
 

• Continue the Food Scrap Collection campaign started 2024.  
 

Next month activities:  
 

• Enforcement of Illegal Bulk, Street light repair requests, welcome letters with new 
materials, PAYT debt collections, Shopping cart enforcement and monitor illegal dumping 
areas.  
 

• Continue outreach to increase awareness of the Reduce & Reuse program and the 
Recycle Coach app. DPW started posting new features and it is helping gain new app 
users.   
 

• Continue work on the Department’s webpage, Facebook, Instagram and Twitter accounts 
to enhance media presence.  Everything is on our website and social media for residents 
to fill out or have their questions answered.   
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• Starting the Beautify Bristol cleanup promotion as it gets warmer out. We have given out 
over 800 kits. 

 
 

 
Administration staff or concerns:  
 
 
Administration Monthly OT Costs: $190.45 
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Facilities – September 2025 
 
Building Maintenance current month (September 2025) activities: 

• Staff provided support to the Bristol Police Traffic Division in relation to posting of road closures 
and signage duties in the extended absence of the Traffic Control Technician out on medical 
leave  

• Manager Oakes submitted reimbursement claim letter to Corporation Counsel for damages due 
to a vehicular accident on June 9th (total of $263.46 for overtime labor and materials) 

• Collection of redeemable beverage containers from Bristol Eastern High School for Veteran 
Strong office staff 

• Oakland LLC completed annual mud drum and condensate thank cleaning at the Police Complex 
boilers and also replaced corroded and leaking water service lines to the boilers in advance of the 
heating season (required welding a new threaded collar that lacked structural integrity) 

• AirTemp completed annual boiler preventative maintenance service at Fire Headquarters, Fire 
House #3, Animal Control and Police Complex (including burner tune-up service at the Police 
Complex) 

• Manager Oakes submitted quarterly reporting for the Department of Energy Efficiency Community 
Block Grant used for City Yard LED lighting upgrades, the funds remaining will be used by Bristol 
Parks & Recreation for facilities and field/parking lot LED lighting upgrades 

• Staff initiated seasonal HVAC filter changes and motor belt replacements/lubrication at City 
Buildings, which now also include the Main and Manross Libraries 

• Manager Oakes facilitated a site visit for the installation of a Type I Kitchen Hood and fire 
suppression system at Fire Headquarters with East Coast Sheetmetal and Fire Department Staff 
on 9/19 (anticipate 1 week of work at the end of October based on equipment availability) 

• Manager Oakes coordinating installation of new door frame with window in Purchasing 
Department via the ezICQ procurement portal (GORDIAN/Millennium Builders), which will now 
require HVAC system modifications to meet Building Code (Long Engineering providing 
mechanical print design to facilitate) 

• Staff installed Ballot Box installation at the front of City Hall (per direction of the City Clerk’s office) 
to comply with State voting requirements that exterior ballot boxes be under 24/7 surveillance 
monitoring that is video dated and time stamped 

• Grounds Maintainer/Building Technician Anthony Mastroianni began employment on 9/24 

• Provided support to the Bristol Police Traffic Division with duties pertaining to MumFest roadway 
and parking lot closures 

• Complete Annual Underground Storage Tank compliance testing with CROMPCO for the Police 
Complex standby generator diesel UST completed on 9/30 (spill bucket failed testing and will 
require repair or replacement) 

 
Building Maintenance next month (October 2025) activities: 

• Oakland LLC to redirect storm water discharge at the Police Complex from the sanitary sewer line 
to storm water system serving the building 

• AirTemp to complete remaining annual boiler preventative maintenance services at Beals Center, 
Main Library, Manross Library, 51 High Street 

• AirTemp Mechanical to finalize new natural gas-fire heating units and test operation at the 
Transfer Station and Automated Rubbish Truck Quonset Hut at the City Yard in advance of the 
heating season (delayed due to extended timeframes on Eversource natural gas meter 
installation and AmeriGas service line installation) 

• Staff to complete remaining seasonal HVAC filter changes and motor belt replacement, motor 
lubrication preventative maintenance at all City Buildings 

• Installation of a Type I Kitchen Hood and fire suppression system at Fire Headquarters with East 
Coast Sheetmetal  

• Ground Maintainer to address the backlog of landscaping duties that have compiled without the 
presence of a dedicated staff member to exterior ground operations 

• Coordinate with Public Works Engineering Staff on the repaving of the visitor and staff parking 
lots and rear apparatus ramp at Fire Headquarters 
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• Provide support to Bristol Police in regard to any ceremonial events related to the 10/12 
anniversary of Fallen Police Officers Dustin DeMonte and Alex Hamzy 

• Facilitate communication line services to 30 Hope Street and 80 Meadow Street Parking Garages 
to support installation of security monitoring camera systems for public safety 

• Address Notice of Violation issued by CT DEEP in regard to the 2019 removal of a heating oil 
underground storage tank (State of CT ezFile database was not updated at the time of removal, a 
minor administrative oversight that is minor in nature, no financial penalties associated) 

 
Building Maintenance Staff or Concerns: 

• Anticipate minimal to moderate levels of Vacation/Miscellaneous time off during October 

• Lack of a Library Senior Maintenance Technician since 3/27/25 has added and shifted additional 
duties to Public Works Maintenance Staff to keep both Libraries operationally sound 

• 1st Shift Grounds Maintainer/Building Technician vacancy has been filled as of 9/24 

• Police Complex Custodian out due to an extended medical leave returned to duty on 9/14, 
thereby eliminating the Temporary Custodian position, which has filled the role for the last 
several months 

• Temporary Custodian Alex Valencia to end service with the City on 9/26, who has proven to be 
an asset in his time with the Facilities Division and Bristol Police daily operations 

• Traffic Control Technician ending employment with the City on 9/29 may cause overtime 
operations until a permanent replacement is hired, as existing contract leans on Building 
Maintenance staff in the absence of this position (which may also impact daily operations in the 
event of emergency response requests from Bristol Police) 

 
NOTE: With a heavy heart, we mourn the passing of our friend and former Library Department Senior 
Maintenance Technician Mark S. Bolduc, who passed away on 9/15/25 and dedicatedly served at the 
Bristol Public Library for 17 years.   

 
Building Maintenance OT Costs: $2,535.43 
 
Staffing coverage for after-hour maintenance service calls (Fire House #5 overhead door belt 
replacement and troubleshooting), supplemental staffing to provide service coverage due to staff 
personal/sick time-off and for Police Complex custodial services, replacement of exterior water spigot at 
Manross Library, assist Bristol Police Traffic Division with road closure and signage requests including 
MumFest road closures from 9/25 through 9/28 
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Land Use activities for September 2025: 

 
Historic District Commission 

Request for a Certificate of Appropriateness for reconstruction of porch at 132 Stearns Street; Assessor’s Map 25A,  

Lot 72 – APPROVED WITH STIPULATIONS. 

 

Inland Wetlands & Watercourses Agency 

Wetlands application for the demolition of an existing structure and filling of the foundation and abandonment of well 
and septic at 975 Willis Street; Assessor's Map 6, Lot 2-1 – DEEMED NOT SIGNIFICANT, APPROVED WITH 
STIPULATIONS. 
 

Cease & Correct:   

360 King Street & Lot 47-5-1 – CONTINUED IN EFFECT. 

225 East Main Street – REMOVED. 

42 Paul Street – REMOVED.  

 

Planning Commission 

Site Plan for Multi-Family Residential Dwellings (30 Units) at Wolcott Street and Old Wolcott Road; Assessor's Map 7, 

Lot 45; A (Multi-Family Residential) zone – PUBLIC HEARING CONTINUED TO OCTOBER 27, 2025. 

 

Application AZR 25-07 — Review and discussion of recommendations associated with the comprehensive rewrite of 

the Bristol Zoning Regulations: Initiated by: Bristol Zoning Commission – POSITIVE REFERRAL TO ZONING. 

 

Zoning Commission 

Special Permit for a Commercial Kennel at 135 Cross Street; Assessor's Map 3, Lot 15; I (General Industrial) zone; Jon 
Rondeau, applicant – PUBLIC HEARING CONTINUED TO OCTOBER 20, 2025. 

 
Special Permit for the Adaptive Re-Use of an existing non- residential building for a) business or professional offices, 
including medical and dental offices; b) personal service establishments at 291 Queen Street; Assessor's Map 30A, Lot 2-
6; R-15 (Single-Family Residential) zone – PUBLIC HEARING CONTINUED TO OCTOBER 20, 2025. 

 
Special Permit and Site Plan for For-Profit School at 314 Business Park Drive; Assessor's Map 3, Lots 10 & 11 Business 
Park Drive; IP-1 (Industrial Park) zone – PUBLIC HEARING CONTINUED TO OCTOBER 20, 2025. 
 
Review, discussion and possible adoption of recommendations associated with the comprehensive rewrite of the Bristol 
Zoning Regulations; Initiated by: Bristol Zoning Commission – PUBLIC HEARING SCHEDULED FOR OCTOBER 20, 
2025. 

 
City Council and Other Referrals 
a. Request from City Council: Smoke and Vape Shops –  

COMMISSION AUTHORIZED LETTER FROM ZONING CHAIRMAN TO CITY COUNCIL. 
 

Aquifer Protection Agency 

Determination of regulatory status for Revisions to an Approved Site Plan for a public school (Northeast Middle School - 
NEMS) at 530 Stevens Street; Assessor’s Map 50, Lot A+A1; R-15 (Single-Family Residential) zone –
DETERMINATION: NOT REGULATED. 

 

Zoning Board of Appeals 

The Board did not meet in August. 

 

Land Use staff or concerns: 

Monthly overtime costs (Board/Commission Secretaries and Assistant City Planner at meetings: $254.17. 
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Solid Waste September 2025 Report 

 
 
 
Solid Waste current month activities:  
 

• Continued illegal bulk inspection and enforcement activities. We sent 18 letters to 
residents for illegal bulk and cleaned up 4 stops. Residents cleaned up 14 stops, with 0 
still pending 

• Continued curbside bulk collection, we collected 333 scheduled pick-ups. 

• Continued the on-site management of barrels at the Transfer Station, disassembling, 
cleaning and reusing barrels. 

• Currently we have 4960 new or renewed yard waste participants. 

• Continued cleaning up areas with high amounts of litter.  

• Continued curbside yard waste collection, collecting 253 tons for the month of June. 

• Continued mowing the landfill. 

• Quantum continued to haul out all the processed material. 

• Delivered event barrels for the Mum Festival and for the St. Josephs Parish Picnic. 

• Brought the bulk truck to the Mum Festival for Touch a Truck. 
 

 
 
 
 
Solid Waste next month activities 
 

• Continue illegal bulk inspection and enforcement activities. 

• Continued the on-site management of barrels at the Transfer Station, disassembling, 
cleaning and reusing barrels 

• Patrol known dumping areas for illegally dumped items. 

• Continue cleaning up areas with high amounts of litter. 

• Start fall leaf bag collection. 

• Quantum to finish hauling out processed material. 

• Continue yard waste collection. 

• Continue to mow and cut the landfill. 

• Deliver event barrels for the Nexgen Trunk or Treat. 

• Deliver event barrels for the End Alzheimer’s event. 
 
 
 
 
 
Solid Waste staff or concerns:  
 

• Manage Solid Waste Division staffing levels. 

• Manage Division vehicle equipment needs. 

• Continue to cross train Division employees. 
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OT Costs/Revenue Generated: 

Solid Waste OT =  $6,217.09 

Transfer Station OT = $6,577.09 

TS Revenue (PAYT) =   $35,179.68 

Residential Permits =     $3,015.00 

Commercial Permits =        $50.00 

Yard Waste Revenue =  $2,330.00 

Murphy Road Rebate =  $0.00 

Iron Liberty Recycling =  $7,349.88 

Aluminum Liberty Rec = $2,070.00 

Batteries Liberty Rec =   $534.28 

Electronics NewTech =  $0.00 

Compost Sale = $0.00 

Bulk Pick-Up Revenue =  $0.00 

Book Box =  $0.00 

Misc. Revenue =  $0.00 

Border Street =  $0.00 

Illegal Bulk Fines =  $0.00 

Clothing Recycling =  $0.00 

 Additional Barrel Sale = 
                    Damaged barrel =   

$310.00 
$0.00 

Special Pick up – 2nd  $1,850.00 
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Streets September 2025 Report 
 
Streets current month activities: 

• Continued with roadside maintenance of City properties, including litter and yard sign 
removal. This work will be on going throughout the seasons 
Installed driveway aprons for engineering on new paved roads 

• Serviced trees, including pruning, removals, and testing 
o Tree take downs- South Side School-2, Stewart, Brewster, Sherbrooke and 

Lawson 

• Major Roads Engineering- Finished replacing catch basin tops for engineering on 
Beechwood and Driftwood 

• Permanent Patch for Engineering- NA 

• Stump Removals/ Loam 

• Continuing small road repair 

• Addressing street signs 

• Curb repair 

• Vactor Work 

• Cleaned out culverts throughout the city 

• Milling and Paving – Stevens St, Vincent P. Kelly, Norwood, Vincent, Lexi La, Brewster, 
Belridge, Moody, Marlen and Pierce 

• Driveway Aprons 

• Loam Feeder 

• Patched Potholes 

• Street Sweeping 

• Storm Drainage 
o Completed Basin Repairs/Sinkholes- Dudley, Westwood and Stevens 
o  Installing new poles and signage  

• Winter Operations- OFF SEASON  

• Received lockers from ESPN and installed in DPW locker room with new floors and paint 

• Shut down Boulevard with hard barriers for the mum festival 

• Promoted Carlos Dacruz to the Public Works Coordinator position. Carlos was a former 
crew leader who we are excited to add as a new supervisor. 

 
Streets next month activities: 

• Continue with roadside maintenance 
o Street Sweeping 
o Potholes 
o Curb repair 
o Loam 
o Tree removal 
o Tree trimming 
o Mowing 
o Driveway aprons 
o Milling and Paving 
o Catch basin repair 

• Tilcon opening for asphalt work 

• Continue on salt brine project 

• Start new roads installing catch basin tops for engineering department 

• Permanent Patch List 

• Milling and paving 

• Winter Operations- OFF SEASON 
o Plowed and treated roads  
o Service Requests 
o Mailbox installations 

Page 15



• Continue addressing street road name signage replacement 
o Installing new poles and or signage  
o Look into printing other road signage of other Departments 
o Fixing and installing signs for Police Department 

• Maintenance of city properties  
o Litter clean up 
o Lawn Maintenance 
o Bridge clean up 

• Continue tree take downs, trimming and stump grinding 

• Continue to address seasonal maintenance activities, including preparation of seasonal 
operation equipment 

• Assist other public work programs and departments as required 
 
Streets staff or concerns: 

Street Division is currently addressing service requests from the general public with our 
maintenance programs. We have been managing these requests throughout designated areas.  
 

                September OT Totals: $2,710.52  Streets 
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City of Bristol 

Public Work Department 

111 North Main Street  

Bristol, CT 06010 

www.bristolct.gov 

 

MEMORANDUM  
 
DATE:      October 8, 2025  

 

TO:     Raymond Rogozinski P.E., Public Works Director 

FROM:     David Oakes, Public Works Facilities & Energy Manager 

 

RE:          City Building Project List Updates 

 

 

City Yard & Transfer Station – Waste Oil Heater Replacements $48,000 

At this time, AirTemp has installed both new natural gas-fired heating units at the City Yard and Transfer 

Station.  AmeriGas installed the 500-gallon propane tank on 7/16 and AirTemp completed the connection 

form the propane tank to the new service line at the Transfer Station Quonset Hut.  Eversource installed a 

new natural gas service line from the gas main on Vincent P. Kelly Road to the Automated Rubbish Truck 

Quonset Hut at the City Yard on 5/30, however at their 10/2 meter install, the regulator will need to be 

replaced to the correct size on 10/8.  Upon Eversource meter installation completion AirTemp Staff will 

complete the final start-ups and testing both heating systems to close out the project. 

 

Beals Center – Café & Card Room Upgrades $38,000 

Department of Aging Director Jason Krueger informed Manager Oakes that upgrades to the Café and Card 

Room are pending Bristol-Burlington Health Department shifts and adjustments within the Beals 

Community Center.  Design documents are currently being generated for this work scope by Colliers 

Associates. 

 

Main Library Site Access System Upgrades $25,000 

The Main Library currently has a security camera system which covers the building.  In the past year, a 

single side door entrance was put onto the Avigilon site access system to allow for Library Staff to gain 

access prior to open public hours at the Main Library.  The FY25-26 funding would expand coverage the 

site access system to include sensitive and high security areas of the building to allow access only to those 

employees that require it and provide a tracking log of when high security access areas are entered.  

Manager Oakes with currently working with IT Department Staff on formulating a bid document for the 

Purchasing Department to use for the system expansions. 

 

Manross Library Site Access System Installation $25,000 

The Manross Library does not have a security camera system or any site access doorways currently.  This 

funding would include the addition of security cameras at (2) public entrances and (1) staff-only entrance at 

the rear of the building.  The 3 building entrances would also be outfitted with security cameras to record all 

entrance and egress from the building, providing Library Staff and visitors with a high sense of security and 

also protecting valuable Library assets from “walking off.”  Manager Oakes with currently working with IT 

Department Staff to have a vendor provide a site assessment on priority locations for security cameras to 

provide the most coverage possible with limited placements.   
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Police Complex Doors/Frames & Locks Replacement $50,000 

Due to the age of the Police Complex and high levels of wear from daily use, many of the exterior doors, 

associated door frames, hardware fixtures and lock cylinders have exceeded their lifecycle.  These failures 

have caused security access issues and decreased building envelope.  The FY25-26 funding would address 

the most severe and damaged doorways for operational security and reduced energy consumption.   

 

A purchase order in sum of $ 4,571.00 was issued to Accurate Commercial Door to procure materials for the 

total replacement of the 4th Level double-doorset that leads to the elevator foyer (including door frame and 

ancillary hardware items).  These doors are the priority task to complete prior to the heating season, as 

failure of the doors led to the freezing of the 4th Level interior sprinkler systems in the winter of 2025 due to 

pneumatic closer failure and frame/door hinge corrosion. 

 

Police Complex Hot Water Circulation Pump Repairs/Replacements $20,000 

Over the past month, Oakland LLC has completed the replacement of several sections of boiler condensate 

tank feed lines that were discovered to be near complete failure.  One large pipe required welding to install a 

new threaded collar to accept the new copper feed lines.  Oakland LLC also replaced the service valve on 

Circulation Pump #4 and in conjunction with AirTemp Staff remove and rebuilt Circulation Pump #6.  

Oakland LLC also completed annual boiler mud and condensate cleaning and preventative maintenance and 

AirTemp completed boiler natural gas burner tune-ups and combustion testing to insure optimal 

performance and efficiencies.  Remaining funds will be kept in reserve to address circulation pump failures 

as they arise during the heating season.  Currently, the system pumps are operational with the matched back-

up pumps on each heating loop. 

 

Police Complex Office Carpeting & Interior Painting $20,000 

The interior space of the 1st Floor of the Police Complex has not seen an update or enhancement since 2000.  

The funding for FY25-26 will be used to replace 20-year-old carpeting in office spaces for indoor air quality 

improvement and staff benefit.  Areas include OIC office, Records Division, Administration Row, 

Detectives Division offices (CID), Dispatch Offices, Front Desk and Sargent’s office.  If any funding 

remains, interior painting will be completed to the extent possible, as walls encounter a high level of wear 

due to the bulky duty belts and tactical vest gear each Officer wears on a daily basis. 
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City of Bristol CT

Dept of Public Works

PUBLIC WORKS BOARD CITY BUILDING PROJECT LIST - OCTOBER 2025

Funding 

Year Location Project Name Contractor Name  Current Budget 

 Construction 

Estimated % 

Complete 

 Schedule/   

Completion 

Date Comments/Recommendations Original Budget

FY23-24 City Yard - Fleet Garage Heating Unit Replacements Design Documents - Van Zelm $23,300.00 100% 8/31/2024 $23,300.00

FY23-24 Automated Rubbish & Transfer Station Waste Oil Heater Replacements AirTemp $48,000.00 95% 8/31/2025 $73,700.00

FY23-24 Beals Center Café & Card Room Upgrades TBD $38,000.00 0% TBD Pending BBHD office shifts within Beals Center $38,000.00

FY25-26 Main Library Site Access System Upgrades TBD $25,000.00 0% TBD Reviewing scope with IT Dept & Library Staff $25,000.00

Available as of July 2025 $81,376.63

FY25-26 Manross Library Site Access System Installation TBD $25,000.00 0% TBD Reviewing scope with IT Dept & Library Staff $25,000.00 FY25-26 Funding $140,000.00

Spent 2025-2026 $29,240.00

FY25-26 Police Complex Door/Frame & Lock Replacements Accurate Commercial Door $50,000.00 0% TBD 4th Level Door/Frame replacements ongoing $50,000.00 Less Committed Contracts $24,669.00

Oakland LLC 90% 11/1/2025 Pump 4 valve replacement, work continues Less Committed Projects $108,000.00

AirTemp Mechanical 90% 11/1/2025 Pump 6 motor rebuild, work continues Net Available $59,467.63

FY25-26 Police Complex Office Carpeting & Interor Painting TBD $20,000.00 0% TBD New FY25-26 Project $20,000.00

$249,300.00

$20,000.00

 Eversource gas meter installation on 10/8 & AmeriGas tank 

connection on 9/29, AirTemp start-ups pending 

FY25-26 Police Complex Hot Water Circulation Pump Repairs $20,000.00

Acct 1018310-570200
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MEMORANDUM 
 

DATE:   October 7, 2025            

 

TO: Mayor Jeffrey Caggiano 

               Board of Public Works 

FROM: Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE: BPW October – Director’s Report    

_______________________________________________________________________________ 

 

Please find attached a summary report of the Department’s activities, issues, and concerns for the October 16, 2025 Board of Public Works 

meeting. 

 

1. Staffing 8.0 DPW positions vacant– Administration Division and Landuse Division fully staffed.  Eng. Division – Project 

Manager position vacant scheduled to be posted for outside advertisement;  Excavation inspector vacant along with the Traffic 

Signal Tech (retired).  The excavation inspector position is being filled on a temporary basis with a construction inspector.  

Traffic Tech duties are being filled in accordance with an MOU.  DPW is proposing modifications to the Traffic Signal Fleet 

Tech job description. The engineer vacancy (civil engineer) has been vacant and has been filled by a part time P.E.   Bldg. 

Divisions – fully staffed. Solid Waste – fully staffed. Fleet Division: vacancy mechanic position posted to outside, DPW is 

concerned with filling position due to shortage of qualified mechanics and need for mechanic to be CDL certified.  Street Div. 

service truck driver (S6), crew leader, skilled laborer, light equipment operator and tree crew - crew leader positions vacant.  

Once filled, five laborer positions will be vacant, only four laborer positions will be filled due to FY2025-26 budget reductions.   

2. Hope Street Parking Garage: Parking Garage opened 6/2/25. Elevator install complete, fire sprinkler system currently being 

installed.  Final CO anticipated 11/15/25.  

3. Shrub Road Sidewalks LOTCIP: City engineering consultant currently revising plans and specifications to address NVCOG 

review comments.  Easements and permits in place.  AI Engineers scheduled to submit revised plans to DOT for approval 

10/15/25.  DPW remains concerned with AI Engineers progress and schedule delays.  Based on current status sidewalk 

construction scheduled for spring 2026.  Tree to be posted for removal.   Notice to Shrub Road residents attached.  

4. Jerome Ave – House Demolition NRCS: Inland Wetland and Flood Plain permit obtained on 10/6/25.  Tobacco Construction 

scheduled to disconnect utilities 10/9/25, demolition house scheduled by 10/20/25.  Additional soil testing required to perform 

site restoration.    

5. Annual Roadway Milling & Paving: Milling started on 10/6/25.  Paving is scheduled to start 10/15/25.  See attached fall 

paving list.   

6. Maple Court:  Roadway reconstruction and paving from Steward St scheduled for 11/20/25.  The final 80 ft from Maple St will 

be constructed in 2026 (retaining wall, sidewalk and stair replacement of Maple St properties). 

7. DPW Fleet Division Heat:  Bids awarded (Contract 2C25-093 Heaters at Public Works Garage to Perfectemp Inc. in the 

amount of $139,853.00).  Material currently being delivered, construction scheduled to start 10/27/25 with completion on 

11/15/25.  Work will be sequenced and phased to provide heat.   

8. Brace Ave & O’Sullivan Storm Drainage:  Construction by Laviero Contracting progressing ($1,789,855).  D’Amato 

Construction hired to relocate water laterals offset water main at intersection.   Work progressing it is anticipated that the storm 

drainage from Vine Rd to Vera Road will be completed prior to winter and the remaining portion to Camp Street will be 

completed in the spring of 2026.  

9. Salt Brine Station:  Construction compete pending installation of vender piping,   Training by manufacturer scheduled for 

October.   

10. Downs Street Bridge:  City engineering consultant GM2 Inc. schedule to resubmit design plans to DOT for encroachment 

permit.  Once encroachment permit is obtained final approval by DOT required per LOTCIP funding source.     

11. Health Department Relocation within Senior Center:  Construction bid open 10/22/25.  Construction scheduled to be 

complete 8/15/26.  

12. Park Department Relocation to City Hall:  Construction bid date rescheduled to approx. 10/15/25 due to lack of prevailing 

wage rates (City request to State Dept of Labor).  Bid opening anticipated 11/20/25.  Construction scheduled to be completed 

7/15/26.  

13. NVCOG Regional Waste Authority Study:  Study link (  https://www.bristolct.gov/DocumentCenter/View/50106/NVCOG-

RWA-Study_Final-Report-082925 ). NVCOG has been notified that the Transfer Station does accept construction debris and 

there appears to have been confusion with City comments relative to “pay as you throw”. DPW supports the current “pay as you 

throw” system at the transfer station, DPW DOES NOT support “pay as you throw” for municipal curbside collection of rubbish.   

14. CMAQ Traffic Signal Project:  Public information meeting to replace the traffic signals at Main St/South St & George St, 

Main St/ Mem Blvd & School St along with North Main St/ Center St conducted on October 2, 2025.  No members of the public 

attended.  City ECED Executive Director spoke in support of the project.   

15. East Street Bridge:  Paving scheduled for 10/15/25 with bridge opening anticipated on 10/25/25.   

16. Staff Training:  Annual City wide/ DPW staff OSHA training scheduled for 11/12,18,20/25.  Rigging & hoisting training on 

10/16/25.   

17. Solid Waste Barrel (Lost):  DPW has experience an increase loss of solid waste barrels.  As indicated on the attached 

spreadsheet reported lost barrels in the last 3 weeks is 2-3 times higher than typical (lost barrels in winter due to plowing).  

Potential cause may be kids relocating barrels.   DPW has recovered some that were on adjacent blocks.  DPW has considered 
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issuing a notice/ warning the public to NOT disturb solid waste barrels, however if kids are relocating the barrels publicizing the 

issue will only encourage the activity.  

 

Please feel free to contact me with any questions or concerns at 860-584-6113.  
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NOTICE 
SHRUB ROAD SIDEWALKS 

Dated October 7, 2025 

 

The City of Bristol Department of Public Works continues to proceed with 

the project to install sidewalks and traffic calming measures on Shrub Road 

and the portion of Jerome Ave from Shrub Road to Stevens St.  The project is 

funded, but delays by the design engineer AI Consultants Inc. has delayed 

the review of their plans by CT DOT.  As a result, construction will NOT start 

in 2025 and will be delayed to the spring 2026.   

Plans for the project are available on the City’s website by going the “City of 

Bristol Official Website”, “Departments”, “Department of Public Works”, 

“Divisions of Public Works”, “Engineering”, “Shrub Road Sidewalks”.  

The sidewalk and traffic calming layout remains as previously presented to 

the public. Concrete sidewalks will be installed only on the north side of 

shrub road. In order to reduce speeds, travel lanes will be reduced to 10 ft., 

and painted 4 ft wide islands will be installed in the areas of Environmental 

Learning Center and in the area of the Shrub Road intersection with Oakhill 

Drive. 

The Department of Public Works apologizes for any inconvenience the 

project delay may cause.   

Residents with questions on the project are encouraged to contact the 

Department of Public Works at 860-584-6113.     
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MEMORANDUM 
 

DATE: October 3, 2025     

 

TO: Mayor Jeffrey Caggiano 

               Board of Public Works    

FROM: Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE: DPW PROPERTY VEGETATION MANAGEMENT 

PROGRAM – PROPOSED/DRAFT POLICY     
______________________________________________________________________________ 

 
The Department of Public Works is responsible to perform vegetation management on various City 

properties and roadway right of ways. In accordance with City Ordinance, the Department is 

responsible to maintain all City properties that are NOT otherwise designated as under the control 

of another City department. As a result, DPW DOES NOT maintain or perform vegetation 

management on the following City department properties: 

 

a. Board of Education  

b. Water & Sewer Department Properties  

c. City Parks  

d. Fire Houses  

e. Libraries (Main St & Forestville Libraires)  

The type, extent, and purpose of property/vegetation management performed by DPW varies based 

on the type of area being maintained and the purpose of the maintenance. For example, City Hall is 

maintained for aesthetic purposes, easements are maintained for functional purposes to provide 

City access, roadway right of ways are maintained to prevent overgrowth and sightline obstructions 

of City streets, and open space is generally left in its natural state with maintenance limited to the 

elimination of safety hazards.     

 

Multiple DPW Divisions are responsible to maintain/perform vegetation management of City 

properties, right of ways, and easements.   

 

A. DPW Building Maintenance Division Properties (Maintained for Aesthetic Purposes) 

The DPW Building Maintenance Division maintains the following properties: 

 

a. City Hall 
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b. Police Complex  

c. Meadow St Parking Garage  

d. Hope St Parking Garage  

e. BPRYCS’s 51 High St facility  

f. Animal Control Building (existing) – Vincent P Kelly Road  

g. Animal Control (proposed) – Cross St  

DPW Building Maintenance property/vegetation management is primarily performed by 

the Building Technician Grounds Maintainer position. The position performs lawn 

maintenance and technician work, and is one of two DPW Bldg. Maintenance staff 

members available during the day to perform labor, as a result the Ground Maintenance 

Tech is often assigned other task.  In addition, the position has been vacant for a portion of 

this summer due to recruitment challenges.   

 

The Ground Maintainer position also weeds gardens, installs mulch, and trims on the 

property with the objective of maintaining landscaping to residential standards.  The lawn 

is typically cut to maintain a height between 3 – 4.5 inches. A list of equipment used to 

maintain the properties consists of walk-behind mowers, weed whackers, and leaf blowers. 

In order to service properties at multiple locations, the equipment is smaller in size and is 

transported by the Bldg. Maintenance Division utilizing pickups equipped with lift gates.   

 

No City properties maintained by DPW Bldg. Maintenance are currently sprinklered.   

 

B. DPW Streets Division Property/Vegetation Management:  

1. The DPW Streets Division maintains the following properties for aesthetics purposes 

(mowed and trimmed areas): 

 

a. City DPW Operation Facility (City Yard) including DPW parking lot north of 

Vincent P Kelly Road, excluding the Animal Control existing building  

b. Senior Center – Stafford Ave  

c. Business Park Drive at Middle St (Industrial Park Sign area) 

d. West End Commuter Lots  

e. Sessions Building – 273 Riverside Ave 

f. Church St Commuter Lot – South of Board of Education administrative building  

g. Mix St Commuter Lot  

h. James P Casey Road – Salt Dome  

i. Hope St – vacant lot 

A complete list of properties mowed by the DPW Streets Division is attached. The list does 

not include utility easement areas encumbering private property for the purpose of utility 

pipe installation. The primary type of easement in favor of the Department of Public Works 

are drainage easements. Common language for drainage easements indicates that the City 

will maintain the easement area. However, required maintenance for proper operation of the 

utility does not include maintenance requested by the property owner. For example, cutting 

the grass within an easement area is not required for storm drainage operations, and 

therefore, is not performed by DPW.    

 

In addition to mowing, the DPW Streets Division mulches and performs weed control on 

City Street scrapes such as N.Main St, Main St, Riverside Ave and the West End 

intersection (CT Route 72 & 69).  Personnel protective measures used by DPW Streets 

Division staff during application of pesticides is attached.   
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The Streets Division list of City properties it maintains varies slightly from year to year, 

and includes properties acquired throughout the year through foreclosure, or property 

acquired such as 86 Park St and 397 Jerome Ave. The lawn/grass areas are trimmed and 

maintained for aesthetic purposes and are typically cut to maintain a height between 3 – 4.5 

inches.   

 

DPW Streets Division staff performing ground maintenance/vegetation management 

consists of a crew leader, light equipment operator, and laborer, totaling a crew of three 

DPW staff. The equipment consists of stand-behind mowers, commercial zero turn mowers, 

trimmers, and leaf blowers. The equipment is transported using a commercial style enclosed 

landscaping trailer (16 ft). A complete list of DPW Streets Division ground 

maintenance/vegetation management equipment is attached.   

 

2. The DPW Street Division maintains the areas along roadways using a roadside/offset 

mower.   

 

A list of maintained roadside mower areas are attached.  The work is NOT performed for 

aesthetic purposes, rather roadside mowing is performed to eliminate sight line obstructions 

and encroachments onto the roadway.  As a result, roadway mowing operations cuts 

vegetation primarily at roadway intersections and along undeveloped properties (City and 

private).  Work is performed by a light equipment operator.  The DPW operates two 

roadside mowers.   

 

3. The DPW Streets Divisions maintains City-owned open spaces that are not managed by 

the Parks Department.   

 

Maintenance of open space areas is limited to eliminating safety concerns, and therefore, 

does not include mowing operations or vegetation management. With that said, roadside 

areas along open spaces are typically included in roadside mowing operations to eliminate 

vegetation encroachments into roadways. 

 

The primary maintenance performed on open spaces consists of tree cutting to eliminate 

safety hazards to City streets or adjacent properties. Due to limited access into open space 

parcels, tree cutting in open spaces typically does not include removal of the tree or tree 

stump.  The tree is typically cut into small 3 ft sections and left in place along with the 

stump. 

 

In accordance with City Ordinance 5-52 (attached), “No owner of any premises shall permit 

any grass, weeds or similar vegetation not planted as a crop or for ornamental purposes to 

reach a height greater than eight (8) inches on any premises where a building or dwelling is 

located thereon or an any vacant lot in an approved and accepted subdivision”. The 
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requirement to mow property on a “vacant lot in an approved and accepted subdivision” is 

unclear. All City-owned open space parcels maintained by DPW have been acquired as part 

of approved subdivisions and are lots. However, the purpose of the open space parcels and 

lots designated for conservation, such as: 397 Jerome Ave; 104, 110 & 114 Frederick St; 

and 259 East Main St, were acquired by Federal FEMA and RNCS grants, are not mowed, 

and will be returned to a natural state. All open space parcels and designated lots of 

conservation are NOT building lots, and are indicated as such in City land records. In order 

to define maintenance requirements, the Department of Public Works requests the 

following Board of Public Works action: 

 

Approve Department of Public Works policy that lots designated as open spaces, 

and/ or lots of conservation, shall not be mowed and shall be maintained in their 

natural state. Said designation of open spaces and/or lots of conservation shall be 

recorded on City land records.   

 

C. DPW Solid Waste Division Property/ Vegetation Management: 

 

The DPW Solid Waste Division maintains the transfer station and closed landfill area. The 

transfer station vegetated area is limited. The transfer station is maintained for aesthetic 

purposes. The work is performed by DPW Transfer Station attendants utilizing small (24-

inch) push mowers, trimmers, and leaf blowers. 

 

Mowing of the closed landfill 45-acres is a requirement of a CT DEEP stewardship permit 

to manage the landfill. Although the land fill area is 45-acres, the current area mowed is 42-

acres.  Once solar is installed, the area mowed by DPW will reduce to approximately 38.5-

acres. The mowed landfill area primarily consists of 2:1 slope.  Due to the need to mow 

slopes, DPW utilized dedicated Ventrac slope mowers. Grass height is maintained at 6-

inches.  The work is performed by Solid Waste driver collector. 

 

DPW has evaluated the Department’s property/vegetated management program, with respect to 

initiatives such as “no mow in May,” and other programs that encourage the potential 

environmental benefits of maintaining taller grass and keeping areas in their natural state. Based on 

the evaluation, the Department DOES NOT recommend implementing “no mow in May” or other 

similar initiatives. As indicated, DPW maintains open spaces and conservation areas in their natural 

state, however, designated City properties, along with roadway right of ways and easement areas, 

are maintained. The designated City facilities maintained for aesthetics purposes such as City Hall, 

Police Complex, and BPRYCS’s 51 High St facility are highly visible to residents, and in 

accordance with City ordinance Section 5-52, must be maintained. The City has an extensive 

enforcement program to ensure residents maintain their property, and it is critical that City property 

is maintained.   

 

Roadside mowing and vegetation control of easements is not performed for aesthetics purposes, 

and is conducted to facilitate maintenance of public utilities, and to eliminate hazards/improve 

safety. 

 

The maintenance of detention ponds is not the subject of this policy. Ponds are maintained by the 

City’s storm water trust, and are mowed three times each year. 

 

In order to formalize the Department’s property/vegetation management program, the Department 

of Public Works requests the following Board of Public Works action:  

 

Approve the Department of Public Works Draft Policy as presented for property 

vegetation management of City-owned properties and City easement areas.    
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Please feel free to contact me with any questions or concerns at 860-584-6113.  
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ID # Manufacturer Model Description Condition

Mowers

Cub Cadet CC800 33" Walk behind mower Fair-Poor

TORO Recycler 22" Walk behind mower w/ bagger Fair-Poor

ARIENS 1134 21" Walk behind mower w/ bagger Fair-Poor

Snow Blowers

ARIENS Professional28 28" snow blower Excellent

CH2 ARIENS 32" (via 1970s?) 32" vintage snow blower w/ tire chains Very Poor

CH3 ARIENS 11526 Pro 26" snow blower-manual slip Fair-Poor

CH4 ARIENS 11526 Pro 26" snow blower-manual slip Fair-Poor

CH5 ARIENS 1336 Pro 36" snow blower-manual slip Poor

CH6 ARIENS Professional28 28" snow blower Good

String Trimmers

Stihl FS91R String trimmer Fair

Stihl FS90R String trimmer Fair

Stihl FS90R String trimmer Poor

Leaf Blowers

Husqvarna 580 BTS Backpack blower Fair

ECHO ES-250 Handheld blower Fair

Stihl BG 86 Handheld blower Fair

Giant-Vac Enduro 5.0 HP Wheeled push blower Fair-Poor

Cutting Devices

ECHO HC-150 Hedge trimmer Fair

ECHO PAS-260 Longpole hedge trimmer Fair

Stihl MS-170 Chainsaw Good

McLane McLane Edger Edging machine Fair
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Notes

residential grade

residential grade

residential grade

past useful life cycle

grips need replacement

pull start slop
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2025 Tractor Mowing List C8/C16 

Chippens Hill         Forestville 

-James P. Casey   -Neuman- Whole Road  -Lincoln 59-bottom of hill both sides 

-Perkins 660-1960  -Arlington Road 52-Fairfield St -Central 110-82 

-Battle Guard Rail  -Medford 184-Dead End  -Frederick 45-9 / Guardrail by bridge 

-Hill-Hill @ Battle  -Woodbridge-IFO 26  -Birch St (by park) 94 Drayla Dr 

-Clark Ave guardrails  -Skyview 38-7   -Broad 173-43/Guard Rails 

-Barlow to Farrel   -Westwood 200-97  -Brook Street 

-Farrell Barlow to Train Track -Peacedale St. whole road  -West Washington (below school/guard rail) 

-Eaton 30- Terryville Ave  -Norwalk @ Consolation St -Mecklam Broad Pl-Dead End one side 

-Farmstead Corner @ Hill St     -Bingham Guard Rail/19-Central St 

-Matthews Street       -Zipp @ Twinning 

 Guard Rail between 71-256     -Grace Ave 78-Dead End 

 

 

    Northeast 

 

    -Stevens Guard Rail 

    -Stafford 

    -Mines Guard Rail 

    -Jerome 224-270 

    -Mix St (Hill across from parking lot) 

    -Shrub- park to Burlington Ave 

    -Warner one side whole road & stop sign 

    -Rosemary @ Shagbark 

    -Swanson 60-Terrace Ln both sides 

    -Maple Ave-Hills/Burlington Ave-265 

 

 

Fall Mountain / South Mountain 

 

-Willis Hills form 730 up    -Wolcott St S curves  -Ipswich / Salem 36-112 

-East Rd (516-493 & by Union St)   -Old Waterbury Rd guard rails -Tower Ave 40-130 

-Union St corner lot    -Townline Rd (downhill side) -Park Hill Ave guard rail 

-Blakeslee Guard rail/53-Queen St   -Bonnie Ct guardrail  -Indian Trail corner 

-Woodland (lower triangle & Stop sign)  -Allentown 194-Townline Rd 

-Pound St (Hill, only 2 passes)   -Maywood Rd dead end 

-North Pond Bridge Hill/guard Rail   -Glenn/Ebert Rd whole one side 

-Putnam/Mills guardrail @ 57   -Downs Rd Bridge 

-Fall Mountain lower guard rail by town line rd -Union St guard rails 

      -Witches Rock 112-292 
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2025 Tractor List C15/C50 

Chippens Hill       Fall Mountain 

-James P. Casey (520-6000 Clark Ave to Hill St  -Willis -Witches Rock Rd 

-Hill St 733to James P. Casey    -Northmont Rd ext. to Town Line/both sides 

-Harvard Place to Pinnacle Rd/Hill # BEHC  -Fall Mountain Rd 148-282/316-354/Town line 

to 443 

-Barlow @ Pequabuck St triangle   -Old Waterbury Rd-whole rd 

-Barlow to Farrell     -Bonnie CT first guard rail @ 26 Bonnie Ct 

-Clark Ave whole Rd     -Holly/Daniel Rd- 152-23 Daniel Rd 

-Minor Rd whole Rd     -Sherbrooke, corner @ Greystone Ave 

-Aldbourne Dr, 161-191     -Marconi, 136-dead end 

-Marsh Rd whole thing  

-Mano by water property     North East     

-Matthews/Clark Ave -1090    -Stevens St across from Jefferson Ave 

-Clark Ave -Hill St     -Shawn Dr. 25 to corner of Stevens 

-Battle -150 Hill St     -Maple Ave 

-Barnum Road 46 to end    -Burlington Ave to 265 Maple 

       -Water Retention Pond Flat 

 

Forestville 

 -Broad St 173-43    - Enterprise Dr., Lake Compounce to Middle St 

 -Redstone Hill 40S-472 / 505-465  -Root Ave 40 to Corner Lot 

 -Violet Dr. @ Redstone Hill 

 -Brook St     -Emmett St. 259-Joseph St 

 -Stafford Ave – 60 

 -Cross St 

 -Stonecrest (across from senior center) 

 -Lake Ave to Middle St / 87-Lake Ave  -Mechanic St.  269-249 

 -Poitras Rd 138-Village 
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Mowing List 

 

Monday  – Sunnydale detention pond inlet Lake Ave 

  -Business Park Dr., empty lots 

  -Pine St. dead ends-Sylvester St., Benham St. 

  -Pine St. terminals both sides 

  -Todd St. @ Pine St. 

Tuesday -Mountain Rd., both sides/CVS to water dept. property 

  -Rte. 72 island and guard rails @ Pine St. 

  -Rte. 72 bridge and lot to Down St. 

  -Intersection of Rte 72 @ Blakeslee @ Riverside 

  -273 Riverside; Factory lot 

Wednesday – West End commuter lots 

- Cut through for Divinity and Park St. 

- Church St.; million dollars lot 

- East Rd @ Union St. 

- Depot Square open lot from Hope St. to North Main’ 

- Depot Square Main St path to Hope St. 

Thursday - Senior Center on Stafford Ave 

- Stafford Ave stockpile 

- Brook St @ Rte 6 guardrail 

- Brook St @ Washington St. 

- West Washington St bridge & lot 

- Lot East Main St.; vacant 

- City Yard 

- Forest St vacant lot 

Friday  - Mix Street baseball commuter lot and south guardrail 

- North Side of Mix from harbor Frieght to Lockhaven 

- Maltby St lot & West side of street to school; East side to Stafford Ave 

- Jerome @ Maple West Side vacant lot 

- 396 Jerome Ave; vacant home 

- James P Casey salt dome, north side to school; south side cemetery to Perkins St 

- Hill St @ Battle sidewalk flats, east side 

- Mono Lane @ Hopmeadow corner 

- Mono Lane @ Newman Place corner of water dept. property 
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Islands  – Fox Den Rd 

- Juniper Rd 

- Wildwood Run 

- Warner St detention pond flats 

- Dolphin Rd 

- Oakridge Rd 

- Pilgrim @ Fernhill Rd 

- Pilgrim @ Oakridge Rd 

- Pinehurst @ Hill ST 
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PPE HAZARD ASSESSMENT FORM 

(check t
reviewing 

I am 

box):
appropriate

A worksite  Specify location:

A single employee’s 
job description 

Name of employee:
Position Title:

A job description for a 
class of employees 

Position Titles:
Location:

Your Name:  Department/Division: Date: 
EYE HAZARDS:  Tasks that can cause eye injury include:  working with chemicals or acids; UV lights; chipping, sanding, or grinding; welding; furnace operations; and metal and
wood working. 
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical Exposure 
High Heat/Cold  

Dust/Flying Debris 
Impact 
UV/IR Radiation 
Other: 
HEAD/NECK/FACE HAZARDS:  Tasks that can cause head/neck/face injury include:  working below other workers who are using tools or materials that could fall, working
on energized electrical equipment or utilities, and working in trenches or confined spaces.
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical Exposure

Dust/Flying Debris

Impact

UV/IR Radiation

Electrical Shock

Other:

FOOT HAZARDS:  Tasks that can cause foot injury include:  exposure to chemicals or acids, welding or cutting, materials handling, renovation or construction, and electrical
work. 
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical Exposure 
High Heat/Cold   

Impact/Compression 
Electrical 

Puncture  

Slippery/Wet Surfaces 

Other: 
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PPE HAZARD ASSESSMENT CERTIFICATE
HAND HAZARDS:  Hand injury can be caused by:  work with chemicals or acids, exposure to cut or abrasion hazards (for example, during demolition, renovation,
woodworking, or food service preparation), work with very hot or cold objects or materials, and exposure to sharps.   
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical Exposure 
High Heat/Cold 
UV/IR Radiation 
Electrical Shock 
Puncture 
Cuts/Abrasion 

Other: 

BODY HAZARDS:  Injury of the body (torso, arms, or legs) can occur during:  exposure to chemicals, acids, or other hazardous materials; abrasive blasting; welding,
cutting, or brazing; chipping, sanding, or grinding; use of chainsaws or similar equipment; and work around electrical arcs.
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical Exposure 
High Heat/Cold 

Impact/Compression 
Electrical Arc 
Cuts/Abrasion 

Other: 

FALL HAZARDS:  Personnel may be exposed to fall hazards when performing work on a surface with an unprotected side or edge that is 4 feet or more above a lower level, or
10 feet or more on scaffolds.  Fall protection may also be required when using vehicle man lifts, elevated platforms, tree trimming, performing work on poles, roofs, or fixed ladders. 
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Fall hazard 

NOISE HAZARDS:  Personnel may be exposed to noise hazards when working in mechanical rooms; machining; grinding; sanding; cage washing; dish washing; working
around pneumatic equipment, grounds equipment, generators, chillers, motors, saws, jackhammers, or similar equipment. 
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Noise hazard 

RESPIRATORY HAZARDS:  Personnel may be exposed to respiratory hazards that require the use of respirators:  during emergency response, when using certain
chemicals outside of a chemical fume hood; when working with hazardous powders; when entering fume hood plenums, when working with animals; when applying paints or 
chemicals in confined spaces; when welding, cutting, or brazing on certain metals; and when disturbing asbestos, lead, silica, or other particulate hazards. 
Check the appropriate box for each hazard: Description of hazard(s): Required PPE

Chemical exposure 
Particulate exposure 
Other: 

I certify that the above hazard assessment was performed to the best of my knowledge and ability, based on the hazards present on this date. 

(signature) ______________________________________ 
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PW Mowing Equipment 

Solid waste: 

1. Billy goat push blower                                     $2,400 

2. 22” B&S push mower                                       $400 

3. Stihl BG86 hand blower                                   $325 

4. Stihl BR800 backpack blower                          $650 

5. Stihl BR600 backpack blower                          $550 

6. 2024 Ventrac 4520Y slope mower                 $53,000 

7. 4 Stihl trimmers                                                 $1,000 

Streets: 

1. 2016 John Deere 5008 roadside mower        $131,400 

2. 2024 John Deere 5095 roadside mower        $145,300 

3. 2017 John Deere 1575 mower/snowblower $44,647 

4. 2023 Ventrac 4520Y mower/snowblower     $52,300 

5. 2014 Scag 72” zero turn mower                       $8,500 

6. 2022 Hustler 60” zero turn mower                  $11,000 

7. 2025 Hustler 60” zero turn mower                  $13,000 

8. 2014 Exmark 48” walk behind mower            $7,000 

9. 2016 Exmark 36” walk behind mower            $5,500 

10. (2) Billy Goat 28” brush hogs                            $10,000 

11. Billy Goat push blower                                       $2,500 

12. B&S 22” push mower                                          $400 

13. (2) Stihl BR800 backpack blowers                    $1,300 

14. (2) Stihl BR700 backpack blower                      $1,200 

15. 4 Stihl trimmers                                                    $1,000 

16. 3 Echo trimmers                                                   $750 

17. (2) Stihl BG86 hand blowers                              $650 
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• Sec. 5-52. - Maintenance of exterior of premises—Duties of owners. 

(a) 

It shall be the duty of all owners of premises to keep the exterior of the premises and 

all structures thereon free of all abandoned vehicles (unless the premises are a legal 

junkyard), nuisances, garbage, refuse, rubbish, infestations, and filth. The exterior of 

every structure or accessory structure (including fences and walls) shall be maintained 

free of broken glass, loose shingles, crumbling stone or brick, or other condition 

reflective of deterioration or inadequate maintenance. The outside structure walls 

shall not have any holes, loose boards, or any broken, cracked or damaged siding that 

admits rain, cold air, dampness, rodents, insects or vermin. Every building shall be 

maintained as to be weather and watertight. Where weekly curbside pickup of 

garbage, refuse and rubbish is not available, it further shall be the duty of every 

dwelling owner to provide a place reasonably calculated to maintain sanitary 

conditions and to minimize its exposure to public view before transfer for safe and 

sanitary disposal. 

(b) 

No owner of any premises shall permit any grass, weeds or similar vegetation not 

planted as a crop or for ornamental purposes to reach a height greater than eight (8) 

inches on any premises where a building or dwelling is located thereon or on any 

vacant lot in an approved and accepted subdivision. 

(c) 

It shall be the duty of the chief building official to notify the owner in violation of any 

of the provisions of this section of the intention to abate the violation within ten (10) 

days. Notification of the violation shall be deemed complete by posting a notice of 

violation at the premises and sending a copy by regular mail to the owner of record on 

file in the assessor's office. If after notice, the owner fails to abate the conditions that 

constitute a violation of this section, the chief building official may order those 

conditions abated and certify the costs of abatement to the tax collector pursuant to 

Section 12-169b, Connecticut General Statutes. 

(Ord. of 10-13-98; Ord. of 4-8-08; Amend. of 4-14-09; Ord. of 9-8-09) 
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MEMORANDUM 
 

DATE: October 6, 2025    

 

TO: Mayor Jeffrey Caggiano 

               Board of Public Works  

FROM: Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE: DPW – VACUM LITTER COLLECTION TRUCK – NIPPER FUNDS  

___________________________________________________________________________ 

 

In accordance with the State’s nipper bottle program, the City receives $0.05/nipper purchased in 

the City. The City has received $390,837 since April of 2022 from the State for 7,816,740 nippers 

sold in the City.  To date $104,525 has been expended, therefore $286,312 is available for City 

use.  Assuming the purchase of nippers does not decrease, it is estimated that the City will receive 

approximately $90,00 to 110,000 per year.  .   

 

To date, the City has used State nipper funds to conduct a residential litter collection program 

(trash kits), dog waste stations & bags, and downtown trash barrels (annual report attached). 

 

In accordance with State Statute 22a-244b, indicated below, the funds shall be/can be used for 

measures to reduce solid waste and litter: 

 

All payments received by any municipality pursuant to the provisions of subsection (c) of this 

section shall be expended by such municipality on environmental measures intended to reduce the 

generation of solid waste in such municipality or reduce the impact of litter caused by such solid 

waste, including, but not limited to, the hiring of a recycling coordinator, the installation of storm 

drain filters designed to block solid waste and beverage container debris or the purchase of a 

mechanical street sweeper, vacuum or broom that removes litter, including, but not limited to, such 

beverage containers and other debris from streets, sidewalks and abutting lawn and turf areas. 

 

The use of State nipper funds by other municipalities has varied, and have included implementation 

of programs similar to Bristol’s residential litter program, dog waste, and trash barrels, but have 

also included funding for a recycling coordinator position, the purchase of street sweepers, and 

pilot organic municipal collection programs. As previously indicated to the Board of Public Works, 

the DPW’s Solid Waste Superintendent duties currently include recycling coordination functions, 

and the Department currently has four street sweepers to sweep 234 miles of City roads.  
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The primary objective of the Department of Public Works has been to utilize State-provided 

nipper funds to limit and collect litter on and along City streets. As a result, the Department 

has focused on improving litter collection operations. The Department currently has street 

sweepers along with a smaller sidewalk sweeper, and a dedicated vacuum machine to collect litter. 

Department street sweepers collect debris and litter from City streets, but only on paved roadway 

surface. The Department’s sidewalk sweeper likewise collects litter from the sidewalk, but only the 

sidewalk surface.  Litter throughout the City is deposited along the road and sidewalk outside the 

road and sidewalk surface areas, therefore, a machine that collects litter must be able to drive on 

the roadway or sidewalk surface and have the ability to reach out to pick up/collect the litter. As 

indicated above, the Department has a dedicated vacuum litter collection machine, purchased in 

2009. The machine is in good shape, but is small and has a manual, limited reach, low suction, and 

cannot drive across the City quickly or safely.   

 

The Department does currently pickup curbside litter along City streets.  Litter collection consists 

of two solid waste laborers using hand pickers. Although effective in collecting litter, collection is 

slow, labor-intensive, and as a result is generally provided on a complaint-driven basis. The 

Department is committed to roadside litter collection, however, there has been a reduction of DPW 

staff, as the FY2025-26 budget eliminated two laborers typically utilized for litter collection. The 

Department has investigated a number of vehicles and manufacturers over a period of a number of 

years to find a machine that can drive City streets, have sufficient suction capacity to collect 

roadside litter, and has an automated sufficient reach.   

 

Based on Department research, DPW proposes the purchase of a Truck Mounted Debris Collector 

(Model DCL500SM) or similar machine. The vehicle can travel City streets, has a suction capacity 

powered with a 25 HP engine capable of picking up nippers, bottles, bags of fast-food waste, and 

typical roadside litter, and most importantly, it has a reach of 10 ft. from the curb line. DPW 

initially observed the machine at the APWA national conference and was able to arrange a two-day 

trial period in Bristol on October 22 and 23. During the trial period, two different operators used 

the vehicle and provided positive feedback. In addition, DPW Fleet mechanics evaluated the 

vacuum arm mechanism and believe the arm is well built and will be reliable.   

 

The vehicle is operated with the driver on the right, curbside of the vehicle, similar to an automated 

rubbish truck (opposite a “normal car”). If purchased, the vehicle will be operated by a solid waste 

driver collector. Due to the vehicle’s high suction capacity, it will also be very useful in 

Department operations in collecting leaves on City properties and cleaning catch basin tops. The 

reach of the litter collection arm is large, 10 ft, which will allow DPW to collect litter from the 

entire City roadway right of way.  However, a portion of the litter objectionable to residents is 

outside the right of way on private property and will not be collected by the proposed machine. 

 

In order to proceed with DPW’s procurement of the vacuum litter collection vehicle, the 

Department recommends the following Board of Public Works actions: 

 

Authorize the Department of Public Works to request Board of Finance approval to 

purchase a truck mounted debris/litter collector vehicle in the amount of $217,000.  

Said funding shall utilize State-supplied nipper funds provided to the City. 

 

If approved, use of City funds will not be required, all funding for the vehicle will be provided by 

State nipper funds. It should also be noted that the state nipper funds continue to accumulate at a 

rate of approximately $116,000/year.  DPW has previously requested BPW authorization to use 

nipper funds to replace a Department street sweeper, and fund an organic waste municipal 

collection program, however DPW did not receive Board authorization.  

 

The Department has investigated other type of litter collection vehicles. The focus has been to 

obtain a vehicle with a high vacuum capacity, long reach arm for litter collection, multi-use and 
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capable of traveling City streets. The investigation found smaller vehicles costing approximately 

$110,000 – 120,000 that had some of the required elements. There is a model similar to the 

Department’s existing manual arm unit that has an automated arm, however, the reach is smaller (6 

ft), it cannot cross the City quickly or safely, has low vacuum capacity, and has received negative 

feedback from other municipalities. DPW also investigated a unit that would be installed as an 

accessory unit to a UTV “gator” .  This unit was attractive since the gator could be used by DPW 

Building Maintenance for snow operations in the new parking garage, however, the arm did not 

extend 10 ft and did not appear robust. 

 

Feel free to contact me with any questions/concerns at 860-584-6113.  
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September 19, 2025 

RE: Miniature Alcohol Beverage Containers (Nips) 

As required by Public Act 23-76, the Connecticut Council on Environmental Quality (Council) is 
collecting data to undertake a review of measures of local governments implemented pursuant to 
subsection (d) of section 22a-244b (surcharge on miniature alcohol beverage containers) by 
surveying municipalities to evaluate how much of the funds have been used and for what 
environmental measures. 

Please find attached a brief survey form. If you could please complete and return (mail or email) 
the completed form by October 10, it would be much appreciated. Forms can be returned to our 
offices at CEQ, 79 Elm St., Hartford, CT, 06106, or emailed to CEQ@ct.gov. 

Alternatively, an online form has been developed to collect survey responses that can be 
accessed here: Webform.  The password is CEQsurvey2025. 

These data are collected for informational purposes only and will appear in aggregate in the 
Council on Environmental Quality’s upcoming annual report “Environmental Quality in 
Connecticut”. You can access findings from the 2024 Miniature Alcohol Bottle Survey here.

If you have any questions, please call the Council at 860-424-4000 or email CEQ@ct.gov. 

Your input might be used to determine how the program may change in the future. We 
appreciate your timely response.

Public Act 23-76 requires the Council to conduct a review of the programs and activities of the state and local 
governments and private organizations, with particular reference to their effect on the environment and on the 
conservation, development and utilization of natural resources, including “programs and measures of local 
governments implemented pursuant to subsection (d) of section 22a-244b.” 

Connecticut General Statutes Sec. 22a-244b (a), established that "on and after October 1, 2021, any beverage 
container containing a spirit or liquor of fifty milliliters or less shall be assessed a five-cent surcharge by the 
wholesaler of such beverage container to the retailer of such beverage container and by the retailer of such 
beverage container to the consumer of such beverage container." 

Connecticut General Statutes Sec. 22a-244b (d), states that “all payments received by any municipality ... shall be 
expended by such municipality on environmental measures intended to reduce the generation of solid waste in such 
municipality or reduce the impact of litter caused by such solid waste, including, but not limited to, the hiring of a 
recycling coordinator, the installation of storm drain filters designed to block solid waste and beverage container 
debris or the purchase of a mechanical street sweeper, vacuum or broom that removes litter, including, but not 
limited to, such beverage containers and other debris from streets, sidewalks and abutting lawn and turf areas.” 

79 Elm Street, Hartford, CT 06106 
Phone:  (860) 424-4000  portal.ct.gov/ceq 

STATE OF CONNECTICUT 

COUNCIL ON ENVIRONMENTAL QUALITY 
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2025 Miniature Alcohol Beverage Container Survey 

1. Which municipality are you reporting for? ____________________________

2. How much of the funds received through this program have been used to reduce the
generation of solid waste or reduce litter between July 1, 2024 and June 30, 2025?
$ _________________

3. What percent of the funds reported in question 2 have been used on measures to reduce solid
waste or litter? (Please indicate all that apply. Should equal 100%)

I certify that, to the best of my knowledge, the information provided is true and accurate. 

Signature:________________________       Date:___________________

79 Elm Street, Hartford, CT 06106 
Phone: (860) 424-4000  portal.ct.gov/ceq 

________ %  hire or provide financial resources for a recycling coordinator 

________ %  financial resources for recycling equipment 

________ %  educational programs (recycling, composting, organics, solid waste reduction) 

________ %  installation of storm drain filters 

________ %  purchase of mechanical street sweeper, vacuum, or broom that removes litter   

________ %  support for personnel to reduce/collect litter 

________ %  other: (please specify)_____________________________________________ 

Additional Comments - How effective is this program for reducing solid waste and/or litter? Do you 
have any suggestions for improving the program?

________________________________________________________________________________

Signature Date

I certify that, to the best of my knowledge, the information provided is true and accurate.
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I. CONTACT INFORMATION

DATE:

MUNICIPALITY: 

NAME OF PERSON FILLING OUT REPORT: 

TITLE: 

EMAIL: 

PHONE NUMBER: 

MUNICIPAL LITTER REDUCTION AUDIT REPORT 

Public Act 21-58, enacted in 2021, established the environmental stewardship program that is funded by a 
5-cent fee on all 50 ml “nip” alcohol containers sold in Connecticut.

The funding for the program, driven entirely from the fees generated by the sale of the nip containers, is 
distributed to the municipalities where nips are sold by the Wine & Spirits Wholesalers of Connecticut 
(WSWC) twice per year. 

Pursuant to state law, “[a]ll payments received by any municipality … shall be expended by such 
municipality on environmental measures intended to reduce the generation of solid waste in such 
municipality or reduce the impact of litter caused by such solid waste, including, but not limited to, the 
hiring of a recycling coordinator, the installation of storm drain filters designed to block solid waste and 
beverage container debris or the purchase of a mechanical street sweeper, vacuum or broom that removes 
litter, including, but not limited to, such beverage containers and other debris from streets, sidewalks and 
abutting lawn and turf areas.” 

WSWC is conducting an audit to determine how these funds are being used by Connecticut municipalities. 
Accordingly, please complete and return this form by Friday, November 10, 2023 by emailing it to 
vicki.griffin@wswc.org. 

Wine & Spirits Wholesalers of Connecticut 
10 Byington Place 
Norwalk, CT 06850 

Questions: Please call WSWC Executive Director Larry Cafero at (203) 939-1869. 
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II. DESCRIPTION OF ACTIVITIES THAT YOUR MUNICIPALITY INITIATED AND/OR PAID FOR WITH
THE FUNDING RECEIVED FROM THE ENVIRONMENTAL SURCHARGES.

YEAR LIST EACH ACTIVITY FUNDED BY STEWARDSHIP FEE AMOUNT SPENT 
2022 

YEAR ACTIVITY FUNDED BY STEWARDSHIP FEE AMOUNT SPENT 
2023 

III. PLEASE INCLUDE ANY SUPPORTING MATERIAL, INTERNET LINKS AND/OR ADDITIONAL
PROGRAM INFORMATION OR EVALUATIONS THAT WOULD ENHANCE THE DESCRIPTION OF
THE PROGRAMS AND ACTIVITIES LISTED ABOVE.
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All requests to appear on the Board of Finance meeting agenda for consideration must 

be submitted to Jodi McGrane in the Comptroller’s Office by 10:00 a.m. Monday of the 
preceding week of the meeting.  Board of Finance Meetings are held on the fourth 

Tuesday of each month at 5:30 p.m. in the Council Chambers. 
 

17P   
 
 
 

CITY OF BRISTOL 
BOARD OF FINANCE AGENDA REQUEST FORM 

 

 

To:  Board of Finance Commissioners 
 

From:  __Public Works___________________  
                                               (Requesting Department) 
 

Date:   __October 6, 2025_________________  
                                               (Submission Date) 

 

For the __October 21, 2025 ____ Board of Finance Meeting Agenda 
         (Date of Meeting) 

 
 

This request is for: 

(Please check the type of request and list in whole dollar amounts) 
 

X    Additional Appropriation   $_217,000_(use of CT State Nipper Funds) 

□  Transfer from Contingency  $________________ 
 

□  Transfer(s)     $________________ 

 

□ Grant      $________________ 
 

□ Carry-over(s)    $________________ 

 

□ Other 

 

Approval: 
 

This request was approved by the Board of Public Works ___ 
       (governing Board of your department) 

at its meeting held on October 16, 2025___. 
                         (date) 

 

_______________________________ 
 (Department Head’s signature) 

Board of Finance Agenda Request Form 
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1. Reason for request:  
 
See attached memorandum from DPW to the BPW dated October 6 2025 regarding 
Vacuum Litter Collection Truck, Nipper Funds  
 

  
From: 1213016-432169  

CT State Nipper Funds  

To: 1213016-570500-26023 

DPW Litter Collection 

Truck 

Amount: $217,000 
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City of Bristol 

Public Work Department 

111 North Main Street  

Bristol, CT 06010 

www.bristolct.gov 

 

MEMORANDUM 
 

DATE:   October 6, 2025  

 

TO:     Mayor Jeffrey Caggiano 

    Board of Public Works 

FROM:   Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE:     DPW FUNDING REQUEST - MS4 STORMWATER CONSULTANT 

SERVICES (USEPA AUDIT) 
 

 

As previously reported to the Board of Public Works, the Department of Public Works oversees the 

administration of the Connecticut General Permit for the Discharge of Stormwater from Small 

Municipal Separate Storm Sewer Systems (“MS4 Permit”), Federal Clean Water Act (“CWA”) 

Permit No. CTR030042. The permit objective is to protect water quality and achieve the water 

quality established in Federal Clean Water Act. The BMPs measures to achieve these measures are 

in the Stormwater Management Plan, and are organized into six categories of Minimum Control 

Measures:  

1. Public education and outreach 

2. Public participation 

3. Illicit discharge detection and elimination (“IDDE”)  

4. Construction stormwater management 

5. Post-construction stormwater management  

6. Pollution prevention and good housekeeping 

 

Pursuant to the permit, the Department of Public Works is required to address each MS4 BMP 

permit component on a yearly basis. As the BPW MS4 Committee is aware, the City has been 

notified and responded to an EPA audit request for MS4 compliance.  

A link to the EPA audit request, along with the latest Department of Public Works and Sewer 

Department response, is provided below:  
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111 North Main Street  
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https://blcompanies.files.com/f/a72bf25ca201562f 

The City’s MS4 Program has demonstrated to CT DEEP year-over-year compliance with the 

General Permit specific to several requirements, such as establishing a website, public outreach and 

education, submission of annual reports; etc. However, outfall sampling including illicit discharge 

screening and sampling has been limited over the years due to a lack of staffing and dry weather 

conditions.  The USEPA audit referenced above identified several potential illicit discharge 

problem outfalls, indicating that the City is not potentially in full compliance with the required 

MS4 Stormwater regulations. In addition, the MS4 Stormwater regulations are in the process of 

being updated by CT DEEP. Draft permit requirements have been issued and the permit revisions 

will require the preparation of a new City Storm Water Management Plan.  

 

In order to be in good standing with both CT DEEP and USEPA, the Department of Public Works 

is recommending the following Board of Public Works action to procure the services of an 

environmental engineering consultant to assist the Department: 

 

Authorize the Department of Public Works to procure the services of BL Engineering 

in the amount of $95,000 to assist the Department of Public Works in the preparation 

of a Stormwater Management Plan, wet and dry weather outfall sampling plan, illicit 

discharge investigation mitigation support, implementation of best management 

practices, and preparation of the required annual report.  Said action is subject to 

Board of Finance approval of an additional appropriation in the amount of $95,000.  

BL Engineering services shall be procured in accordance with CT DAS Contract 

18PSX0153.  

 

The Department of Public Works is proposing the use of BL Engineers utilizing State DAS 

Contract 18PSX0153. BL Engineers prepared the City’s annual MS4 report for the last three years 

from 2022 to 2024 and has assisted the Department of Public Works and the Bristol Water/Sewer 

Department prepare the City’s response to the USEPA audit.   

 

Approximately $25,000 of the $95,000 proposal consist of water analytical testing required by the 

permit. The proposal leverages use of DPW Engineering staff to limit cost. A portion of the 
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proposed work was anticipated as part of DPW’s FY2025-26 budget. Therefore, $20,000 of the 

required $95,000 is included in DPW Engineering Professional Service account (0013011-531000).   

 

Completing the proposed work will make the City fully compliant with MS4 regulations. It 

approved, DPW will notify USEPA of the proposed work.  Having a contract in place to 

address MS4 requirements may assist USEPA in evaluating potential enforcement actions 

against the City associated with the USEPA audit.  

   

Please feel free to contact me with any questions or concerns at 860-584-6113.   
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All requests to appear on the Board of Finance meeting agenda for consideration must 

be submitted to Jodi McGrane in the Comptroller’s Office by 10:00 a.m. Monday of the 
preceding week of the meeting.  Board of Finance Meetings are held on the fourth 

Tuesday of each month at 5:30 p.m. in the Council Chambers. 
 

17P   
 
 
 

CITY OF BRISTOL 
BOARD OF FINANCE AGENDA REQUEST FORM 

 

 

To:  Board of Finance Commissioners 
 

From:  __Public Works___________________  
                                               (Requesting Department) 
 

Date:   __October 6, 2025_________________  
                                               (Submission Date) 

 

For the __October 21, 2025 ____ Board of Finance Meeting Agenda 
         (Date of Meeting) 

 
 

This request is for: 

(Please check the type of request and list in whole dollar amounts) 
 

X    Additional Appropriation   $_75.000________ 

 

X  Transfer from Contingency  $_20,000________ 
 

□  Transfer(s)     $________________ 

 

□ Grant      $________________ 
 

□ Carry-over(s)    $________________ 

 

□ Other 

 
Approval: 
 

This request was approved by the Board of Public Works ___ 
       (governing Board of your department) 

at its meeting held on October 16, 2025___. 
                         (date) 
 

_______________________________ 
 (Department Head’s signature) 
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Board of Finance Agenda Request Form 
 

1. Reason for request:  
 
See attached memorandum from DPW to the BPW dated October 6 2025 regarding 
DPW Funding Request – MS4 Stormwater Consultant Services (USEPA Audit)  
 
  
From: 0013011-531000  

DPW Eng Prof Fees   

To: 0013011-531000-26022  

Stormwater Consultant 

Amount: $20,000 

 
  
From: 0018106-589000  

Contingency    

To: 0013011-531000-26022  

Stormwater Consultant 

Amount: $75,000 
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All requests to appear on the Board of Finance meeting agenda for consideration must 

be submitted to Jodi McGrane in the Comptroller’s Office by 10:00 a.m. Monday of the 
preceding week of the meeting.  Board of Finance Meetings are held on the fourth 

Tuesday of each month at 5:30 p.m. in the Council Chambers. 
 

17P   
 
 
 

CITY OF BRISTOL 
BOARD OF FINANCE AGENDA REQUEST FORM 

 

 

To:  Board of Finance Commissioners 
 

From:  __Public Works___________________  
                                               (Requesting Department) 
 

Date:   __October 6, 2025_________________  
                                               (Submission Date) 

 

For the __October 21, 2025 ____ Board of Finance Meeting Agenda 
         (Date of Meeting) 

 
 

This request is for: 

(Please check the type of request and list in whole dollar amounts) 
 

□    Additional Appropriation   $________________ 

 

□  Transfer from Contingency  $________________ 
 

X  Transfer(s)     $__55,000_______ 

 

□ Grant      $________________ 
 

□ Carry-over(s)    $________________ 

 

□ Other 

 
Approval: 
 

This request was approved by the Board of Public Works ___ 
       (governing Board of your department) 

at its meeting held on October 16, 2025___. 
                         (date) 
 

_______________________________ 
 (Department Head’s signature) 
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Board of Finance Agenda Request Form 
 

1. Reason for request:  
 
Transfer from DPW Eng. Regular Wages to Eng. Part Time Wages to cover the cost of 
part time engineer within the Engineering Division.  Due to a vacancy of an 
engineering position within the Engineering Division, DPW has obtained the services of 
part time engineer (Professional Engineer) to fill the Department’s work requirements.  
The transfer covers cost incurred to date along with a anticipated cost (2 months).  
 
  
From: 0013011-514000 

DPW Eng Reg Wages   

To: 0013011-515200 

DPW Eng Parttime Wages 

Amount: $48,000 

 
2. Reason for request:  
 
Transfer to cover the Department’s asset management yearly cost.  
 
From: 0013011-514000 

DPW Eng Reg Wages   

To: 0013010-515200 

DPW Admin Prof Fees  

Amount: $3,000 

 

 
From: 0013017-514000 

DPW Fleet Reg Wages   

To: 0013010-515200 

DPW Admin Prof Fees  

Amount: $2,000 

 
3. Reason for request: 
 
Funding for legal services (zone regulation revisions & application).   

 
Transfer(s) complete the following: 

  
From: 0013012-581120 – 

Conference & 

Memberships 

To: 0013012-531000 

Professional Fees  

Amount: $1,500 

From: 0013012-555000 - 

Printing and 

Binding                     

To: 0013012-531000 

Professional Fees 

Amount: $500 
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MEMORANDUM 
 

DATE:   October 8, 2025  

 

TO:     Mayor Jeffrey Caggiano 

    Board of Public Works 

FROM:   Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE:     REQUEST FOR WAIVER OF CITY ORDINANCE 21-51 – 

DRIVEWAY DISTANCE TO INTERSECTING - CAWLEY STREET 

(LOT 50-51/ ACCOUNT 0025011) 
 

 

The Department of Public Works has received a request to waive Ordinance Sec 21-51 associated 

with the required distance from a driveway to an intersection of a public road. In accordance with 

the Ordinance, no curb cut shall be nearer than fifty (50) feet to a street section. The purpose of the 

Ordinance is to reduce the likelihood of a vehicle backing out of a driveway being hit by vehicles 

traveling around the corner of the roadway.   

A representative of Lot x Cawley Street is requesting that the Board of Public Works approve a 

request to reduce the curb cut to street intersection distance from 50 ft to 39 ft. (42 ft – 3 ft radius).  

A copy of the proposed plot plan, driveway ordinance, house plans, and GIS map of the area is 

attached.   

An Ordinance compliant driveway can be installed on Howard Avenue; however, it may result in 

re-orienting the house, different/smaller house foot print, or a wider combined curb cut along 

Howard. To clarify the reference to creating a wider combined curb cut, there is an existing curb 

cut that on Howard Avenue that services the adjacent Howard Avenue parcel. An easement 

encumbers the Cawley lot in question, allowing the adjacent Howard Avenue parcel to park on the 

Cawley lot. With no change in house size or reconfiguring of the proposed house, an Ordinance 

compliant driveway would expand the existing Howard Ave curb cut.   
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Due to the configuration of the City street system, the traffic volume along the proposed Cawley St 

curb cut and a potential Howard Avenue curb cut are approximately equal or slightly greater on 

Cawley St.  

Please feel free to contact me with any questions or concerns at 860-584-6113.   
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October 8, 2025  

 

Monique Reid 

436 Clark Ave  

Bristol, CT 06010 

 

Re:  City of Bristol – Mailbox Damage  

        Appeal of City Compensation/Mitigation Policy 

 

Dear Ms. Reid, 

 

The Department of Public Works is in receipt of your request for appeal of the Department’s 

compensation/mitigation policy associated with mailboxes damaged by the Department during 

winter storm operations. In accordance with City policy, property owners are offered the option of 

the Department of Public Works either replacing the mailbox, or providing a $75 payment for 

mailboxes installed per USPS regulations. Department records indicate that you reported a 

damaged mailbox on 12/5/25, 2/9/25, and 2/15/25. The record also indicates that your mailbox did 

conform to USPS regulations.   

 

Based on your correspondence, you are requesting that the Department of Public Works replace 

your mailbox with a similar mailbox. Your request is being forwarded to the Board of Public 

Works as your appeal of the Department policy. The appeal will be heard by the Board at the 

following meeting: 

 

Meeting:  Board of Public Works  

Date:        Thursday, October 16, 2025  

Time:       6:00 PM  

Location: Bristol City Hall, 111 North Main St 

Room:      City Council Chambers – First Floor  

 

You can participate virtually in the Board meeting. Once the meeting agenda is posted on the 

City’s website, the agenda will include a link to a virtual meeting. It is anticipated that the meeting 

agenda will be posted by 10/14/25, at which time the agenda and link to the meeting can be 

accessed on the City of Bristol’s official website, click “Agendas & Minutes”, “Board of Public 

Works.”  
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Please note that this letter, along with the attached information, is being provided to the Board of 

Public Works as part of your appeal.  

 

Feel free to contact me with any questions. 

 

Sincerely,  

 

 

 

 

Raymond A Rogozinski, P.E. 

Director of Public Works  

860-584-6113 

Raymondrogozinski@bristolct.gov  
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     MEMORANDUM 
               DATE:     October 3, 2025      

 

               TO:          Mayor Jeffrey Caggiano 

                                Board of Public Works    

               FROM:    Raymond A. Rogozinski, P.E., Director of Public Works 

 
Re:        DPW BUS SHELTER MAINTENANCE – PROPOSED 

NEW/ADDITIONAL BUS SHELTERS  

As indicated in the attached September 8, 2025 memorandum to the Board of Public Works, 

the CT DOT has contacted the City to request the execution of an agreement requiring DPW 

to maintain the following new bus shelters: 

1. Gaylord Apartments – 56 Gaylord St 

2. Delorenzo Towers – 284 North Main St 

3. Bristol Hospital – 41 Brewster Rd 

4. Lake Ave at Middle St – CT DOT Commuter Parking Lot  

5. Bristol Senior Center – 240 Stafford Ave  

6. Pine St at Emmett St  

7. Hefbern St at Stop & Shop  

8. Walmart  – Farmington Ave    

In accordance with the agreement, new bus shelters would be provided by the CT DOT. The 

CT DOT would supply and install the new bus shelters at the referenced locations. The CT 

DOT’s proposal is subject to approval of grant funding. The sites of the proposed new bus 

shelters were selected by, and submitted to, the CT DOT by the City as part of the City’s 

request to improve bus shelter and transit service within the City. With that said, the 

Department of Public Works and the Board of Public Works are concerned with the 

availability of required resources to meet bus shelter maintenance requirements indicated in 

the proposed CT DOT bus shelter maintenance agreement. The BPW and DPW is also 

concerned with property owner support of bus shelters located along their property frontage. 

The Department of Public Works has contacted the DOT regarding the maintenance 

agreement, primarily with respect to DOT contact with property owners in the area of the 
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proposed bus shelters. DPW’s preference would be to have property owners, where the bus 

shelters are located, to be responsible for maintenance of the bus shelter. DPW’s preference is 

not solely associated with the allocation of required maintenance resources, it is also a 

function of the fact that bus shelters improve transit availability and benefits the property 

owners. For example, bus shelters at the Hefbern St (Stop & Shop), Gaylord Apartments, and 

Delorenzo Towers would benefit the community.  

Based on DPW communications with the DOT, the DOT is open to the City contacting 

effected property owners directly to request that property owners execute the DOT 

maintenance agreement. DPW supports the execution of the agreement for the Senior Center 

bus shelter located on City property. The bus shelter on Brewster Rd is currently maintained 

by Bristol Hospital and the bus shelter at the DOT Lake Ave commuter lot is maintained by 

the DOT. DOT has stated that they are in discussions with Walmart on a regional basis 

regarding bus shelter maintenance along their property. A link to a recording of the DPW and 

DOT discussion is provided below: 

https://www.bristolct.gov/DocumentCenter/View/50114/DOT-Bus-Shelter-

Maintenance-Agreement-Meeting-Zoom-Recording  

 

In order to facilitate the installation of the bus shelters, the Department of Public Works 

recommends the following Board of Works action: 

Authorize the Department of Public Works to contact the owners of Gaylord 

Apartments, Delorenzo Towers, and Stop & Shop at Hefbern St with the objective 

of determining if the property owners would participate in or be responsible for 

bus shelter maintenance. The Board of Public Works further moves to direct DPW 

to meet with the DOT regarding the proposed location for the bus shelter at Pine St 

and Emmett St. 

Please feel free to contact me with any questions/concerns at 860-584-6113. 
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     MEMORANDUM 
               DATE:     September 8, 2024     

 

               TO:          Mayor Jeffrey Caggiano 

                                Board of Public Works    

               FROM:    Raymond A. Rogozinski, P.E., Director of Public Works 

 
Re:        DPW BUS SHELTER MAINTENANCE – CT DOT MASTER 

AGREEMENT      

The CT DOT has forwarded the attached Master Maintenance Agreement for bus shelters to 

the Department of Public Works. The information includes frequently asked questions and 

indicates that the CT DOT handles structural repairs to the bus shelter and the City would 

handle all other “light maintenance” such as snow and trash. Installation of all new bus 

shelters associated with CT DOT request will be paid for by the State as part of a grant by CT 

DOT. If approved by the CT DOT, there will be no cost to the City for the initial bus shelter 

installations. 

The CT DOT proposed bus shelter upgrades indicated below are in response to the City’s 

Transportation Committee request and previous request from City residents.   

CT DOT PROPOSED BUS SHELTER/ 

UPGRADES 

DPW Comments 

Gaylord Apartments (56 Gaylord St) – 

Install bus shelter, previous request 

The City has received a number of requests 

over the years for a bus shelter. The 

proposed bus shelter would be located on 

private property 

DeLorenzo Towers (284 N. Main) – Install 

bus shelter, previous request 

 

The City has received a number of requests 

over the years for a bus shelter. The 

proposed bus shelter would be located on 

private property 

Bristol Hospital (41 Brewster Rd) – Replace 

existing bus shelter 

 

The proposed bus shelter would replace an 

existing bus shelter that is currently located 

on private property and maintained by 

Bristol Hospital. 
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Lake Ave CT DOT Commuter Lot (26 Lake 

Ave) – Replace existing bus shelter 

 

The proposed bus shelter would replace an 

existing bus shelter that is located on and 

maintained by the CT DOT.    

Senior Center (240 Stafford Ave) – Replace 

existing Bus Shelter 

 

The proposed bus shelter would replace an 

existing bus shelter located on and 

maintained by the City of Bristol  

Pine at Emmett – Install bus shelter, 

ridership 

 

The proposed bus shelter would be a new 

bus shelter. A potential location for the bus 

shelter would be the additional City ROW 

located along D’Amato’s property 

(northwest section of intersection along 

Emmett Street).  

Hefbern @ Stop & Shop – Install bus 

shelter, previous request & ridership 

The proposed bus shelter would be a new 

shelter in the area of Stop & Shop. The City 

has received a number of requests for a bus 

shelter in this area. City attempts to install a 

bus shelter in this area have failed due to the 

inability to obtain an easement (Stop & 

Shop Plaza owner’s request for the City to 

indemnify liability). 

Walmart on the East Bound side- Install bus 

shelter 

Proposed new bus shelter on private 

property 

 

Based on a review of the proposed bus shelter, the locations would support public transit 

within the City. The Senior Center bus shelter is currently on City property and is maintained 

by DPW. The City has received a number of requests to install bus shelters at Gaylord 

Apartments, DeLorenzo Towers, and Hefbern (Stop & Shop). The bus shelters at Bristol 

Hospital and the Lake Ave CT DOT Commuter Lot currently service the City, although the 

bus shelters are not maintained by the City. In addition, the proposed installation of bus 

shelters at Pine & Emmett and Walmart appear to correspond to a potential high use of public 

transit. With that said, DPW has received concerns from property owners adjacent to bus 

shelters associated with the location and maintenance of bus shelters.  Ideally, adjacent 

property owners would take responsibility or assist in the maintenance of bus shelters.      

In accordance with the attached BPW approved bus shelter maintenance policy, the Board of 

Public Works shall consider the correspondence from the CT DOT and the Bristol 

Transportation Committee as a formal request for the Department of Public Works to maintain 

the following bus shelters.   

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request 

2. DeLorenzo Towers (284 N. Main) – Install bus shelter, previous request 

3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter 

4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter 

5. Pine at Emmett – Install bus shelter, ridership 

6. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership 

7. Walmart on the East Bound side- Install bus shelter. 
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The Senior Center bus shelter is currently located on City property and maintained by the 

Department of Public Works and therefore has been eliminated from the above list.   

The Department of Public Works is currently coordinating to conduct an additional meeting 

with the CT DOT on this matter. In particular, it is unknown to DPW if any of the adjacent 

property owners have been approached to provide or assist in the maintenance of the proposed 

bus shelters, or if a City commitment to maintain all of the proposed bus shelters is required to 

facilitate the installation of any new bus shelters under the CT DOT grant program.  

In addition, previous attempts by the City to install bus shelters have been hampered with 

difficulties obtaining property rights, in particular for the proposed shelter on Stop & Shop 

property. Although a City commitment to maintain the bus shelters, if approved by the BOW, 

would assist the CT DOT, it is unknown if the DOT will be able to obtain property rights.     

    Please feel free to contact me with any questions/concerns at 860-584-6113.  
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Bus Stop Enhancement Program (BSEP) Master Maintenance Agreement 

Frequently Asked QuesƟons 

GENERAL 

1. Are the requirements of the Agreement applicable to all Bus Stops in the Municipality or Transit 
District’s Area? 
No. The requirements of BSEP Agreement are applicable only to the specific bus stops enhanced through 
BSEP, as listed in the Exhibit A of the Agreement. 
 

2. Who owns the Bus Stop Enhancements? 
Municipality or Transit District assumes the ownership of the Bus Stop Enhancements upon compleƟon of 
installaƟon.  
 

3. What federal requirements does Municipality or Transit District comply with? 
Municipality or Transit District must comply with applicable Americans with DisabiliƟes Act (ADA) of 1964 
regarding its Transit AmeniƟes and Transit FaciliƟes. Should federal funding be uƟlized for BSEP, the list of 
applicable federal regulaƟons will be aƩached to the BSEP Agreement in the form of an addiƟonal Exhibit. 
Currently, CTDOT is only using state funds for BSEP. 
 

4. How should Municipality or Transit District communicate with CTDOT regarding BSEP, i.e. noƟfy CTDOT 
about a safety hazard at the Bus Stop or seek permission to alter or remove any enhancements? 
Municipality or Transit District should communicate via BSEP email address: dot.busstops@ct.gov  
 

5. Can the Municipality or Transit District modify the Enhancements? 
Not without wriƩen explicit permission from CTDOT.  
 

6. Is Municipality or Transit District responsible for cost associated with any restoraƟon, alteraƟon, 
removal or other acƟviƟes related to Bus Stop Enhancements aŌer CTDOT grants permission? 
Yes. Municipality or Transit District waives any right to reimbursements of costs and expenses associated 
with any of these acƟviƟes.  
 

7. Is Municipality or Transit District responsible for repair and restoraƟon of any damage to State assets in 
the Bus Stop’s Maintenance Area within Highway Right-of-Way caused by Municipality or Transit District 
or by their contractors? 
Yes, Municipality or Transit District is required to repair and restore to CTDOT’s saƟsfacƟon any damage to 
State assets within Enhanced Bus Stop Maintenance Area on Highway Right-of-Way. 
 

8. Is CTDOT allowed to relocate or remove Bus Stop because of any Highway Right-of-Way, drainage, sidewalk, 
or roadway redesign/reconstruction? 
Yes, if it advisable or necessary, and with Municipality and Transit District’s consent. Any costs and expenses 
associated with the relocation will be responsibility of CTDOT. 
 

9. Can Municipality or Transit District terminate BSEP Agreement? 
Yes, Municipality or Transit District can request CTDOT to terminate BSEP Agreement. If CTDOT determines 
that it is in the best interest of the parƟes, it can grant the permission. 
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10. Is Municipality or Transit District required to comply with Environmental Laws with respect to storing, 

generaƟng or using any hazardous substances on or under Maintenance Area?  
Municipality or Transit District is required to comply with all relevant Environmental Laws starƟng with the 
date of installaƟon of the Bus Stop Enhancements. 

11. Can State Required Provisions in Exhibit C be modified or revised? 
No, State of ConnecƟcut Required Provisions cannot be changed, revised or modified as they are issued 
and approved by AƩorney General Office and are applicable to all CTDOT agreements.  
 

12. What is the difference between TransportaƟon Amenity, TransportaƟon Facility, and Enhancement? 
 TransportaƟon Amenity is a non-fixed, non-structural porƟon of the collecƟve bus locaƟon. This 

includes but is not limited to trash and recycling cans, seaƟng and railings, signage, lighƟng, and 
other aestheƟc objects or treatments.  

 TransportaƟon FaciliƟes are fixed and permanent structures at a parƟcular locaƟon, and can 
include structural shelters, signposts fixed in concrete, and any hard-wired electrical fixtures.  

 “Enhancement” is a generalized term to include all TransportaƟon AmeniƟes and TransportaƟon 
FaciliƟes and other modificaƟons to the current bus locaƟon as specified in “SecƟon 1. DefiniƟons 
of the Agreement.” 

 
13. What is the current responsibility of the CTDOT regarding bus shelters not included in the BSEP? 

CTDOT is not responsible for bus shelters not included in BSEP. 
 

14. What is the record keeping requirement for the Bus Stop Enhancements?  
All maintenance records such as work orders, purchase orders, and third-party billing should be 
maintained for no less than 3 years. Environmental record keeping has a ten-year Ɵmeline for record 
keeping for any event or incident.  
 

MAINTENANCE 

1. What are CTDOT’s responsibiliƟes in terms of repairs or replacements of Bus Stops enhanced through 
BSEP? 
CTDOT is responsible for structural repairs or replacement of missing or broken parts excluding the 
temporary remedy of safety hazards, replacement of broken panels, or removal of Enhancements. CTDOT, 
at its discreƟon, will also provide in-kind replacement of RTIS, solar panels and lightning systems. 
 

2. How are damages that cause safety hazards to be handled?  
Any damage to an enhancement that may cause harm to the public must be cleared, “made safe,” and 
reported directly to the CTDOT within 24 hours. This can include coning or taping off the area to prevent 
access, or complete removal of the enhancements to ensure a safe resƟng, boarding, and alighƟng area 
for transit riders. Non safety concerns can be recƟfied in three days. 
 

3. How much of the area around the Bus Shelter is Municipality or Transit District required to maintain? 
Municipality or Transit District is responsible for maintenance of Bus Stop Enhancements in the 
Maintenance Area which is the area of 5-foot radius from the shelter, including Enhancements. 
 

4. Is Municipality or Transit District required to maintain Trash/recycling receptacles? 
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Yes. Trash/recycling receptacles installed under BSEP are part of TransportaƟon AmeniƟes which 
Municipality or Transit District is responsible for maintaining. Trash/recycling receptacles are not to be 
confused with electric receptacles which are not part of the BSEP. 
 

5. What type of acƟviƟes are required of MunicipaliƟes or Transit Districts to maintain Bus Stops Enhanced 
under BSEP? 
The list of required maintenance acƟviƟes is in Exhibit B of BSEP Maintenance Agreement and includes but 
is not limited to: rouƟne maintenance (i.e. cleaning, trash and liƩer removal, debris removal), maintaining 
lightning levels, snow and ice removal, general repairs including damaged boarding pads and concrete, 
and replacement of broken panels and safety hazards removals. 
 

6. Can Municipality or Transit District seek reimbursement of costs associated with maintenance of Bus 
Stops enhanced through BSEP from CTDOT? 
No, all costs associated with maintenance of enhanced Bus Stop are responsibility of Municipality or 
Transit District as sƟpulated in the Exhibit B of the Agreement.  
 

7. If the Municipality or Transit District cannot perform maintenance acƟviƟes in-house as sƟpulated in 
Exhibit B, can they contract these acƟviƟes to the third party? 
Yes, these acƟviƟes can be performed by the third party, however Municipality or Transit District is 
responsible for any costs and expenses, which cannot be passed to CTDOT. 
 

8. Who is responsible for operaƟon and maintenance of solar products, such as lighƟng and RTIS, and who 
is responsible for hard-wired electrical? 
The CTDOT and State funded Transit Providers are responsible for RTIS and all solar-based electrical 
products. The Municipality or Transit District are responsible for all hard-wired electrical connecƟons, 
including energy costs. 

 

INSURANCE AND LIABILITY 

1. Are the Insurance Requirements in the BSEP Agreement different than insurance requirements in other 
CTDOT agreements? 
Insurance requirements in terms of Commercial Liability, Automobile Liability and Workers CompensaƟon 
in BSEP Agreement are similar to Master Municipal ConstrucƟon Agreement and Master Transit Districts 
Capital OperaƟng Agreements and are required by AƩorney General Office. 
 

2. Can Municipality or Transit District seek indemnificaƟon or limitaƟon of liability? 
Indemnification provisions are included in the ‘State of Connecticut Required Provisions’ (Exhibit C) which 
are issued and approved by Attorney General Office and cannot be modified/revised/changed.  
 

3. Does Municipality or Transit District have to comply with the Railroad ProtecƟve Liability if the 
Enhanced Bus Stop is within the fiŌy (50) feet of Railroad Right-of-Way or State-owned rail property? 
Yes, if a bus stop enhanced through BSEP is within 50 feet of Railroad Right-of-Way or State-owned rail 
property. 
 

4. ) even if a body of competent jurisdicƟon determines that CTDOT or the State is contributorily negligent? 
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This is required by Exhibit C, State of ConnecƟcut Required Provisions, SecƟon 8. (b). These provisions 
cannot be modified/revised/changed by CTDOT as they are issued by AƩorney General Office. 

ADVERTISING  

1. Can Municipality or Transit District use revenue from selling adverƟsing space on Bus Stop 
Enhancements to pay for its maintenance costs?  
Yes, CTDOT allows uƟlizaƟon of adverƟsing revenue for maintenance of Bus Stop Enhancements if 
adverƟsing content is aligned with community standards. 
 

2. Are there any restricƟons on the income generated by adverƟsing? 
The income generated from any adverƟsing on the shelters must be used for the maintenance - whether 
to offset incurred internal expenses or to pay for a third-party maintenance contract. 
 

3. How will CTDOT restrict adverƟsing that is not “offensive, objecƟonable, or in poor taste?”  
AdverƟsing content should be aligned with community standards. If concerns are reported to CTDOT 
through any channel, CTDOT will invesƟgate the concern, and if necessary, contact the Municipality or 
Transit District to address the concern. 
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City of Bristol 

Public Work Department 

111 North Main Street  

Bristol, CT 06010 

www.bristolct.gov 

 

MEMORANDUM 
 
DATE:  June 7, 2024 
TO:  Raymond Rogozinski, P.E., Director of Public Works 
FROM:  Transportation Commission  
 
RE: Public Bus-Bus Shelter Upgrades  
 ______________________________________________________________________________  
 

At their June 6, 2024 Special Meeting of the Transportation Commission the Commission reviewed the 
matter of the Public Bus Shelter Upgrades and additions.  
 
The Commission passed the following motion: The Transportation Commission forwards a positive 
recommendation for the Director of Public Works list of Bus Shelters  

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request  
2. Delorenzo Towers (284 N. Main) – Install bus shelter, previous request 
3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter  
4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter  
5. Senior Center (240 Stafford Ave) – Replace existing Bus Shelter  
6. Pine at Emmet – Install bus shelter, ridership 
7. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership  
8. Walmart on the East Bound side- Install bus shelter 
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City of Bristol 
Transportation Commission 

Thursday June6, 2024
6:00 p.m.

Meeting Room 1-3, Bristol City Hall, 111 North Main Street, Bristol, CT 06010

Attendance: Cheryl Thibeault (City Council Liaison)
Craig Minor
Ramon Peters (via Zoom)
Robert Flanagan, City Planner 

Absent:  Bruce Lindsley
David Rooks

1. Call to Order
Acting Chair Thibeault called the meeting to order at 6:02 p.m. 

2. Approval of Minutes
a. March 26, 2024

Motion made by Commissioner Minor and seconded by Commissioner Flannagan to accept the 
minutes as presented and place on file. Motion passed.

3. Public Participation
No Public Participation

4. Committee Reports
Council Member Thibeault stated that the Mellen Street bridge is almost complete the major work 
is done and they are working on the punch list currently. The other bridge off the Blvd. will not be 
closed until the Mellen Street Bridge reopens. They are currently working on a punch list all major 
work is completed.

Council Member Thibeault stated that the other transportation issue is the Shrub Rd/ Jerome 
Avenue bridge, which will be finished way ahead of schedule and should be reopened by 
Christmas. High police presence they have issued many citations for speeding. Jerome Avenue will 
be going under a traffic diet and some narrowing to slow traffic down. 

5. New Business
a. Resignation of Commissioner Maria Montelli-Tramazzo

Cheryl Thibeault mentioned the resignation of Commissioner Montelli-Tramazzo, and stated that 
she has a few names in mind for her replacement. 
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b. Welcome New Commissioner Bruce Lindsley

Acting Chair Thibeault stated she has known Mr. Lindlsey for many years and he will be a good 
addition. 

c. Additional Meetings

The Commission discussed adding more meetings, making The Transportation Commission a 
Monthly meeting instead of bi-monthly. Commissioner Flanagan stated he attends many meetings 
and will try to attend every meeting, some may be via zoom. 

Motion made by Commissioner Minor and Seconded by Commissioner Peters to make the Transportation 
Commission monthly. Commissioner Flannagan abstained from the vote. Motion passed.

d. Updated 2024 Meeting Calendar

Motion made by Commissioner Minor and seconded by Commissioner Flanagan to approve the updated 
2024 calendar to represent the monthly meeting change and the room assignment. All in Favor, motion 
passed. 

6. Old Business
a. Public Bus Shelter Upgrades 

Commissioner Flanagan went over and email that The Director of Public works sent regarding 
repairing current bus shelter and adding new ones. 

Motion made my Commissioner Minor and seconded by Commissioner Peters to forward a positive 
recommendation for the Director of Public Works list of Bus Shelters 

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request 
2. Delorenzo Towers (284 N. Main) – Install bus shelter, previous request
3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter 
4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter 
5. Senior Center (240 Stafford Ave) – Replace existing Bus Shelter 
6. Pine at Emmet – Install bus shelter, ridership
7. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership 
8. Walmart on the East Bound side- Install bus shelter

All in favor. Motion Passed.

b. Appointment of Chair
         Acting Chair Thibeault requested to table this until we have more commissioners present.

7. Adjournment 

Motion made by Commissioner Minor and seconded by Commissioner Peters to adjourn at 6:29 p.m. 
Motion Passed. Meeting Adjourned

Respectfully Submitted,

Janet Little
Recording Secretary 
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CITY OF BRISTOL – PUBLIC WORKS  

 
27.00 DEPARTMENT OF PUBLIC WORKS – MAINTENANCE 

AND INSTALLATION OF TRANSIT BUS SHELTER POLICY 
 

1. Policy Name  

27.00 Department of Public Works – Maintenance & Installation of Transit 

Bus Shelter Policy 

       

2. Policy Statement 

Transit bus shelters are currently located throughout the City. The Department 

of Public Works maintains bus shelters located on City property and within the 

City’s roadway right of way. The Department of Public Works does not 

maintain bus shelters located on private property or property that is not under 

the control of the Department of Public Works, such as the Bristol Housing 

Authority.   

 

The City understands that bus shelters may serve a benefit to the public by 

providing a protective location to bus riders to wait along transit bus routes.  

The City also recognizes that locating a bus shelter in front of a property may 

enhance the property by increasing the availability to mass transit. The 

purpose of this policy is to provide a mechanism for property owners to 

request that the City take over maintenance responsibilities of existing bus 

shelters, and define the information that the Board of Public Works will 

require to accept maintenance responsibility of bus shelters based on public 

benefit. The policy will also provide a process for property owners to request 

the installation of a new (additional) shelter.    

 

In order to determine if the Department of Public Works will take on the 

maintenance responsibility and expense, the Board of Public Works will 

evaluate the public benefit of the bus shelter. Factors that the Board of Public 

Works may consider are: the location of shelter, number of uses of the bus 
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stop, cost, bus route, and the transit authority’s commitment to service to 

maintain the bus stop and the facility (building) that the bus shelter abuts. 

 

Based on the information submitted to the Board of Public Works, and its 

evaluation, the Board may determine that the Department of Public Works will 

maintain and/or install the bus shelter, cost share of maintenance and 

installation, or determine that the public benefit of the bus shelter is 

insufficient for the City to fund the cost of maintenance and/or installation. 

 

For the purpose of this policy, “maintenance” is defined as repairs to the bus 

shelter only, and does not include custodial cleaning of the shelter. In addition, 

it is understood that the Department of Public Works will not regularly inspect 

bus shelters. It is the responsibility of the property owner that the bus shelter is 

located on to inform the Department of any defects or hazards.   

 

In accordance with this policy, the Board of Public Works also reserves the 

right to terminate maintenance responsibilities of a bus shelter. If it is 

determined that the Department of Public Works will no longer maintain a bus 

shelter, the City shall provide the property owner 60 days’ notice. If the bus 

shelter in question was installed by the City, the Department shall offer the 

owner the option of City removal of the bus shelter, along with restoration of 

the property to pre-shelter installation conditions.  

 

All maintenance responsibilities of the Department of Public Works associated 

with bus shelters shall be filed on City land records of the property that the bus 

shelter is located on. Said documentation shall define the Department’s 

maintenance responsibilities. The absence of a maintenance agreement filed 

on City land records indicates that the Department of Public Works is not 

responsible to maintain the bus shelter on the subject property.   

 

 

3. Policy 
A. Maintenance of Existing Bus Shelters (City Property) 

a. The City of Bristol shall maintain all existing bus shelters located on 

property controlled by the Department of Public Works, including City 

street right of ways.   

b. Said responsibility does not include property controlled by the Parks 

Department, Housing Authority, State of Connecticut right of way, or 

the Board of Education.  

B. Petition the Department of Public Works to Maintain Existing Bus Shelters 

(Private or non-City controlled property). 

a. All requests for the Department of Public Works to maintain an existing 

bus shelter located on private property, or property currently not 

controlled by the Department of Public Works, shall be submitted in 

writing to the Director of Public Works for review and approval by the 
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Board of Public Works. Said requests shall include the following 

information: 

i. Location of bus shelter and bus route(s) the shelter services.   

ii. Signed petition of bus shelter users along with an estimate of total 

daily users. 

iii. Signed request of the property owner requesting Department of 

Public Works’ maintenance of the bus shelter in question.  

Request shall include the following: 

1. Statement indicating that if the maintenance agreement is 

approved by the City, the property owner will grant the 

Department of Public Works formal access rights to the 

property in question for the purpose of maintaining the bus 

shelter. 

2. Statement indicating public benefit of the bus shelter, along 

with the reason the property owner cannot incur maintenance 

cost. 

3. Condition of the bus shelter, including a list of required repairs 

(if any), and cost of such repairs. 

4. Maintenance cost-sharing provision.    

iv. Communication from transit authority indicating support & need 

of bus shelter.   

b. The Board of Public Works shall review requests and shall either 

approve, provide conditional approval, or deny said request.   

C. Installation of a new (additional) bus shelter 

a. All requests for the Department of Public Works to install an additional 

bus shelter that shall be located on private property, or property 

currently not controlled by the Department of Public Works, shall be 

submitted in writing to the Director of Public Works for review and 

approval by the Board of Public Works. Said request shall include the 

following information: 

i. Items required pursuant to Policy 3.B.a. 

ii. Evaluation of bus shelter alternatives, such as benches  

b. The Board of Public Works shall review requests and shall either 

approve, provide conditional approval, or deny said request.   
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4. Responsible Division  

Department of Public Works Administrative and Street Division 

 

5.  Approval authority:  

 Board of Public Works 

 

6. Approval Date: 

     January 19, 2022  

 

7. Effective Date:  

December 30, 2022  
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CITY OF BRISTOL – PUBLIC WORKS  

 
27.00 DEPARTMENT OF PUBLIC WORKS – MAINTAINANCE 

AND INSTALLION OF TRANSIT BUS SHLELTER POLICY 
 

1. Policy Name  

27.00 Department of Public Works – Maintenance & Installation of Transit 

Bus Shelter Policy 

       

2. Policy Statement 

Transit bus shelters are currently located throughout the City.  The Department 

of Public maintains bus shelters located on City property and within the City’s 

roadway right of way.  The Department of Public Works does not maintain 

bus shelters located on private property or property that is not under the 

control of the Department of Public Works such as the Bristol Housing 

Authority.   

 

The City understands that bus shelters may serve a benefit to the public by 

providing a protective location to bus riders to wait along transit bus routes.  

The City also recognizes that locating a bus shelter in front of a property may 

enhance the property by increasing the availability to mass transit.  The 

purpose of this policy is to provide a mechanism for property owners to 

request that the City take over maintenance responsibilities of existing bus 

shelters and define the information that the Board of Public Works will require 

to accept maintenance responsibility of bus shelters based on public benefit.  

The policy also will provide a process for property owners to request the 

installation of a new (additional) shelter.    

 

In order to determine if the Department of Public Works will take the 

maintenance responsibility and expense the Board of Public Work will 

evaluate the public benefit of the bus shelter.  Factors that the Board of Public 

Works may consider are the location of shelter, number of uses of the bus 
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stop, cost, bus route, transit authority commitment to maintain bus stop and the  

facility (building) that the bus shelter with service.    

 

Based on the information submitted to the Board of Public Works and its 

evaluation the Board my determine that the Department of Public Works will 

maintain and/or install the bus shelter, cost share or maintenance and 

installation cost or determine that the public benefit of the bus shelter is 

insufficient for the City to fund maintenance or installation cost of a bus 

shelter.  

 

For the purpose of this policy “maintenance” is defined as repairs to the bus 

shelter only and does not include custodian and cleaning of the shelter.  In 

addition, it is understand that the Department of Public Works will not 

regularly inspect bus shelter and it is the responsibility of the property owner 

that the bus shelter is located on to advice the Department of any defects or 

hazards.   

 

In accordance with this policy the Board of Public Works also reserves the 

right to terminate maintenance responsibilities of a bus shelter.  If determined 

that the Department of Public Works will no longer maintain a bus shelter the 

City shall provide the property owner 60 days’ notice and if the bus shelter in 

question was installed by the City the Department shall offer to the owner the 

option of City removal of the bus shelter along with restoration of the property 

to pre-shelter installation condition.  

 

All maintenance responsibilities of the Department of Public Work associated 

with bus shelters shall be filed on City land records of that the bus shelter is 

located on.  Said documentation shall define the Departments maintenance 

responsibilities.  Absent of an maintenance agreement filed on City land 

records indicates that the Department of Public Works is not responsible to 

maintain the bus shelter on the subject property.   

 

 

3. Policy 

A. Maintenance of Existing Bus Shelters (City Property) 

a. The City of Bristol shall maintain all existing bus shelter located on 

property controlled by the Department of Public Works including City 

street right of ways.   

b. Said responsibility does not include property controlled by the Park 

Department, Housing Authority, State of Connecticut right of way or 

the Board of Education.  

B. Petition the Department of Public works to Maintain of Existing Bus 

Shelter (Private or non-City controlled Property). 

a. All request for the Department of Public works to maintain an existing 

bus shelter located on private property or property currently not 

controlled by the Department of Public works shall be submitted in 
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writing to the Director of Public Works for review and approval by the 

Board of Public Works.  Said request shall include the following 

information: 

i. Location of Bus Shelter and bus route or routes the shelter 

services.   

ii. Signed petition of bus shelter users along with an estimate of total 

daily users. 

iii. Signed request of the property owner requesting Department of 

Public maintenance of the bus shelter in question.  Request shall 

include the following: 

1. Statement indicating that if the maintenance agreement is 

approved by the City the property owner will grant the 

Department of Public Works formal access rights to the 

property in question for the purpose of maintaining the bus 

shelter.  Without  

2. Statement indicating public benefit of bus shelter along with 

reason property owner cannot incur maintenance cost. 

3. Condition of bus shelter including list and cost of required 

repairs (if any) 

4. Maintenance cost sharing provision.    

iv. Communication from transit authority indicating support & need 

of bus shelter.   

b. The Board of Public Works shall review request and shall either 

approve, conditional approval or denial of said request.  Approval may 

be conditional on obtaining Board of Finance funding. 

C. Installation of a new (additional) bus shelter 

a. All request for the Department of Public works to install an additional 

bus shelter shall located on private property or property currently not 

controlled by the Department of Public works shall be submitted in 

writing to the Director of Public Works for review and approval by the 

Board of Public Works.  Said request shall include the following 

information: 

i. Items required pursuant to Policy 3.B.a. 

ii. Evaluation of bus shelter alternatives such as benches  
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c. The Board of Public Works shall review request and shall either 

approve, conditional approval or deny said request.  Approval may be 

conditional on obtaining Board of Finance funding. 

 
4. Responsible Division  

Department of Public Works Administrative and Street Division 

 

5.  Approval authority:  

 Board of Public Works 

 

6. Approval Date: 

     January 19, 2022  

 

7. Effective Date:  

December 30, 2022  
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