
 

 
 

City of Bristol 
Transportation Commission 

 
INFORMATION TO ACCESS THIS MEETING 

https://bristolct-
gov.zoom.us/TransportationCommission 

 
Meeting ID: 864 1955 2858 

Passcode: 760959  

 

 
The special meeting of the Transportation Commission will be held on Monday, December 1, 2025, 
at 5:30 PM. in meeting room 1-3, City Hall, 111 North Main Street, Bristol, CT. 
 

AGENDA   
1. Call to Order 

2. Approval of Minutes 

 a. Regular Meeting -  

3. Committee Reports 

 a. City Council Liaison Report 

4. New Business 

 a. 2026 Calendar 

 b. Informational Documents 

5. Adjournment 
  

PER ORDER OF THE CHAIRPERSON 
David Rooks 
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City of Bristol  
Transportation Commission  

Tuesday July 22, 2025 
6:00 p.m. 

Meeting Room 1-4, Bristol City Hall, 111 North Main Street, Bristol, CT 06010 
 
Attendance:  David Rooks 

Cheryl Thibeault (City Council Liaison) 
Stephen Coan 
Lt. Berube (PD Liaison) 
Joseph Hohax 

 
Absent:   Peter Del Mastro 

Ramon Peters 
Bruce Lindsley 
 

 
 

1. Call to Order  

 
Chairman Rooks called the meeting to order at 6:12 pm.  
  
2. Public Participation-  

            No Public Participation 
 

3. Approval of Minutes  

a. Regular Meeting June 24, 2025 

Motion made by Commissioner Thibeault and seconded by Commissioner Hoxha to accept the minutes 
as presented and place on file. All in favor, Motion passed. 
 

 
4. Committee Reports 

a. City Council Liaison Report 

Commissioner Thibeault discussed the motion that came from the Committee last month 
regarding talking to the State to trade properties, the Todd Street Property and the parking lot 
the City owns at 15 East Main Street. She stated that it did get approved by the Council.  She 
also spoke with Justin Malley on economic development of that property if it goes through 
with the state.   

5. New Business 

New PD Liaison LT Ulric Berube introduced himself to the committee.  
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6. Old Business 

 

Bus stop on West Street was move, Commissioner Thibeault stated she is waiting to hear back 

from the State regarding the 5 stops that the commission recommended having benches and or 

shelter areas for riders.  

 

 

7. Any other matter to come before said meeting 

 

None 

 
8. Adjournment  

Motion made by Commissioner Thibeault and seconded by Commissioner Coan to adjourn at 6:26 p.m. 
Motion Passed. Meeting Adjourned. 
        
        Respectfully Submitted, 
         
         Janet Little 
         Recording Secretary  
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City of Bristol 

Office of Town and City Clerk 
111 North Main Street 

Bristol, Connecticut 06010 
 
To: Town & City Clerk 
 
From:          Transportation Commission   
  
 
Contact Person:  Janet Little      Telephone Number: 860-584-6277   
 
In compliance with Section 1-225 of the Connecticut General Statutes the following is a listing 
of dates of the regular meetings of the Transportation Commission 

 
MONTH DATE TIME & PLACE OF MEETING 

JANUARY 2026 Tues., Jan. 20, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
MARCH Tues., March 17, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
MAY Tues., May 19, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JULY Tues., July 21, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
SEPTEMBER Tues., Sept. 15, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
NOVEMBER Tues., Nov. 17, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JANUARY 2027 Tues., Jan. 19, 2027 City Hall Mtg Rm 1-3, 6:00 p.m. 
 
 
 
Yours very truly, 
 
__________________________________________Chairman 
 (Signature) 
 
__________________________________________Secretary 
 (Signature) 
 
______________________ Updated Calendar  
 (Date) 
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City of Bristol 

Office of Town and City Clerk 
111 North Main Street 

Bristol, Connecticut 06010 
 
To: Town & City Clerk 
 
From:          Transportation Commission   
  
 
Contact Person:  Janet Little      Telephone Number: 860-584-6277   
 
In compliance with Section 1-225 of the Connecticut General Statutes the following is a listing 
of dates of the regular meetings of the Transportation Commission 

 
MONTH DATE TIME & PLACE OF MEETING 

JANUARY 2026 Tues., Jan. 27, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
MARCH Tues., March 24, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
MAY Tues., May 26, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JULY Tues., July 21, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
SEPTEMBER Tues., Sept. 22, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
NOVEMBER Tues., Nov. 24, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JANUARY 2027 Tues., Jan. 26, 2027 City Hall Mtg Rm 1-3, 6:00 p.m. 
 
 
 
Yours very truly, 
 
__________________________________________Chairman 
 (Signature) 
 
__________________________________________Secretary 
 (Signature) 
 
______________________ Updated Calendar  
 (Date) 
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City of Bristol 

Office of Town and City Clerk 
111 North Main Street 

Bristol, Connecticut 06010 
 
To: Town & City Clerk 
 
From:          Transportation Commission   
  
 
Contact Person:  Janet Little      Telephone Number: 860-584-6277   
 
In compliance with Section 1-225 of the Connecticut General Statutes the following is a listing 
of dates of the regular meetings of the Transportation Commission 

 
MONTH DATE TIME & PLACE OF MEETING 

JANUARY 2026 Tues., Jan. 20, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
APRIL Tues., April 21, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JULY Tues., July 21, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
OCTOBER Tues., Oct. 20, 2026 City Hall Mtg Rm 1-3, 6:00 p.m. 
JANUARY 2027 Tues., Jan. 19, 2027 City Hall Mtg Rm 1-3, 6:00 p.m. 
 
 
 
Yours very truly, 
 
__________________________________________Chairman 
 (Signature) 
 
__________________________________________Secretary 
 (Signature) 
 
______________________ Updated Calendar  
 (Date) 
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Public Works | 860-584-6125 
 

City of Bristol 
111 North Main Street  
Bristol, CT 06010 
www.bristolct.gov 

 

     MEMORANDUM 
               DATE:     September 8, 2024     

 

               TO:          Mayor Jeffrey Caggiano 

                                Board of Public Works    

               FROM:    Raymond A. Rogozinski, P.E., Director of Public Works 

 
Re:        DPW BUS SHELTER MAINTENANCE – CT DOT MASTER 

AGREEMENT      

The CT DOT has forwarded the attached Master Maintenance Agreement for bus shelters to 

the Department of Public Works. The information includes frequently asked questions and 

indicates that the CT DOT handles structural repairs to the bus shelter and the City would 

handle all other “light maintenance” such as snow and trash. Installation of all new bus 

shelters associated with CT DOT request will be paid for by the State as part of a grant by CT 

DOT. If approved by the CT DOT, there will be no cost to the City for the initial bus shelter 

installations. 

The CT DOT proposed bus shelter upgrades indicated below are in response to the City’s 

Transportation Committee request and previous request from City residents.   

CT DOT PROPOSED BUS SHELTER/ 

UPGRADES 

DPW Comments 

Gaylord Apartments (56 Gaylord St) – 

Install bus shelter, previous request 

The City has received a number of requests 

over the years for a bus shelter. The 

proposed bus shelter would be located on 

private property 

DeLorenzo Towers (284 N. Main) – Install 

bus shelter, previous request 

 

The City has received a number of requests 

over the years for a bus shelter. The 

proposed bus shelter would be located on 

private property 

Bristol Hospital (41 Brewster Rd) – Replace 

existing bus shelter 

 

The proposed bus shelter would replace an 

existing bus shelter that is currently located 

on private property and maintained by 

Bristol Hospital. 
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Lake Ave CT DOT Commuter Lot (26 Lake 

Ave) – Replace existing bus shelter 

 

The proposed bus shelter would replace an 

existing bus shelter that is located on and 

maintained by the CT DOT.    

Senior Center (240 Stafford Ave) – Replace 

existing Bus Shelter 

 

The proposed bus shelter would replace an 

existing bus shelter located on and 

maintained by the City of Bristol  

Pine at Emmett – Install bus shelter, 

ridership 

 

The proposed bus shelter would be a new 

bus shelter. A potential location for the bus 

shelter would be the additional City ROW 

located along D’Amato’s property 

(northwest section of intersection along 

Emmett Street).  

Hefbern @ Stop & Shop – Install bus 

shelter, previous request & ridership 

The proposed bus shelter would be a new 

shelter in the area of Stop & Shop. The City 

has received a number of requests for a bus 

shelter in this area. City attempts to install a 

bus shelter in this area have failed due to the 

inability to obtain an easement (Stop & 

Shop Plaza owner’s request for the City to 

indemnify liability). 

Walmart on the East Bound side- Install bus 

shelter 

Proposed new bus shelter on private 

property 

 

Based on a review of the proposed bus shelter, the locations would support public transit 

within the City. The Senior Center bus shelter is currently on City property and is maintained 

by DPW. The City has received a number of requests to install bus shelters at Gaylord 

Apartments, DeLorenzo Towers, and Hefbern (Stop & Shop). The bus shelters at Bristol 

Hospital and the Lake Ave CT DOT Commuter Lot currently service the City, although the 

bus shelters are not maintained by the City. In addition, the proposed installation of bus 

shelters at Pine & Emmett and Walmart appear to correspond to a potential high use of public 

transit. With that said, DPW has received concerns from property owners adjacent to bus 

shelters associated with the location and maintenance of bus shelters.  Ideally, adjacent 

property owners would take responsibility or assist in the maintenance of bus shelters.      

In accordance with the attached BPW approved bus shelter maintenance policy, the Board of 

Public Works shall consider the correspondence from the CT DOT and the Bristol 

Transportation Committee as a formal request for the Department of Public Works to maintain 

the following bus shelters.   

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request 

2. DeLorenzo Towers (284 N. Main) – Install bus shelter, previous request 

3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter 

4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter 

5. Pine at Emmett – Install bus shelter, ridership 

6. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership 

7. Walmart on the East Bound side- Install bus shelter. 
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The Senior Center bus shelter is currently located on City property and maintained by the 

Department of Public Works and therefore has been eliminated from the above list.   

The Department of Public Works is currently coordinating to conduct an additional meeting 

with the CT DOT on this matter. In particular, it is unknown to DPW if any of the adjacent 

property owners have been approached to provide or assist in the maintenance of the proposed 

bus shelters, or if a City commitment to maintain all of the proposed bus shelters is required to 

facilitate the installation of any new bus shelters under the CT DOT grant program.  

In addition, previous attempts by the City to install bus shelters have been hampered with 

difficulties obtaining property rights, in particular for the proposed shelter on Stop & Shop 

property. Although a City commitment to maintain the bus shelters, if approved by the BOW, 

would assist the CT DOT, it is unknown if the DOT will be able to obtain property rights.     

    Please feel free to contact me with any questions/concerns at 860-584-6113.  
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Bus Stop Enhancement Program (BSEP) Master Maintenance Agreement 

Frequently Asked QuesƟons 

GENERAL 

1. Are the requirements of the Agreement applicable to all Bus Stops in the Municipality or Transit 
District’s Area? 
No. The requirements of BSEP Agreement are applicable only to the specific bus stops enhanced through 
BSEP, as listed in the Exhibit A of the Agreement. 
 

2. Who owns the Bus Stop Enhancements? 
Municipality or Transit District assumes the ownership of the Bus Stop Enhancements upon compleƟon of 
installaƟon.  
 

3. What federal requirements does Municipality or Transit District comply with? 
Municipality or Transit District must comply with applicable Americans with DisabiliƟes Act (ADA) of 1964 
regarding its Transit AmeniƟes and Transit FaciliƟes. Should federal funding be uƟlized for BSEP, the list of 
applicable federal regulaƟons will be aƩached to the BSEP Agreement in the form of an addiƟonal Exhibit. 
Currently, CTDOT is only using state funds for BSEP. 
 

4. How should Municipality or Transit District communicate with CTDOT regarding BSEP, i.e. noƟfy CTDOT 
about a safety hazard at the Bus Stop or seek permission to alter or remove any enhancements? 
Municipality or Transit District should communicate via BSEP email address: dot.busstops@ct.gov  
 

5. Can the Municipality or Transit District modify the Enhancements? 
Not without wriƩen explicit permission from CTDOT.  
 

6. Is Municipality or Transit District responsible for cost associated with any restoraƟon, alteraƟon, 
removal or other acƟviƟes related to Bus Stop Enhancements aŌer CTDOT grants permission? 
Yes. Municipality or Transit District waives any right to reimbursements of costs and expenses associated 
with any of these acƟviƟes.  
 

7. Is Municipality or Transit District responsible for repair and restoraƟon of any damage to State assets in 
the Bus Stop’s Maintenance Area within Highway Right-of-Way caused by Municipality or Transit District 
or by their contractors? 
Yes, Municipality or Transit District is required to repair and restore to CTDOT’s saƟsfacƟon any damage to 
State assets within Enhanced Bus Stop Maintenance Area on Highway Right-of-Way. 
 

8. Is CTDOT allowed to relocate or remove Bus Stop because of any Highway Right-of-Way, drainage, sidewalk, 
or roadway redesign/reconstruction? 
Yes, if it advisable or necessary, and with Municipality and Transit District’s consent. Any costs and expenses 
associated with the relocation will be responsibility of CTDOT. 
 

9. Can Municipality or Transit District terminate BSEP Agreement? 
Yes, Municipality or Transit District can request CTDOT to terminate BSEP Agreement. If CTDOT determines 
that it is in the best interest of the parƟes, it can grant the permission. 
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10. Is Municipality or Transit District required to comply with Environmental Laws with respect to storing, 

generaƟng or using any hazardous substances on or under Maintenance Area?  
Municipality or Transit District is required to comply with all relevant Environmental Laws starƟng with the 
date of installaƟon of the Bus Stop Enhancements. 

11. Can State Required Provisions in Exhibit C be modified or revised? 
No, State of ConnecƟcut Required Provisions cannot be changed, revised or modified as they are issued 
and approved by AƩorney General Office and are applicable to all CTDOT agreements.  
 

12. What is the difference between TransportaƟon Amenity, TransportaƟon Facility, and Enhancement? 
 TransportaƟon Amenity is a non-fixed, non-structural porƟon of the collecƟve bus locaƟon. This 

includes but is not limited to trash and recycling cans, seaƟng and railings, signage, lighƟng, and 
other aestheƟc objects or treatments.  

 TransportaƟon FaciliƟes are fixed and permanent structures at a parƟcular locaƟon, and can 
include structural shelters, signposts fixed in concrete, and any hard-wired electrical fixtures.  

 “Enhancement” is a generalized term to include all TransportaƟon AmeniƟes and TransportaƟon 
FaciliƟes and other modificaƟons to the current bus locaƟon as specified in “SecƟon 1. DefiniƟons 
of the Agreement.” 

 
13. What is the current responsibility of the CTDOT regarding bus shelters not included in the BSEP? 

CTDOT is not responsible for bus shelters not included in BSEP. 
 

14. What is the record keeping requirement for the Bus Stop Enhancements?  
All maintenance records such as work orders, purchase orders, and third-party billing should be 
maintained for no less than 3 years. Environmental record keeping has a ten-year Ɵmeline for record 
keeping for any event or incident.  
 

MAINTENANCE 

1. What are CTDOT’s responsibiliƟes in terms of repairs or replacements of Bus Stops enhanced through 
BSEP? 
CTDOT is responsible for structural repairs or replacement of missing or broken parts excluding the 
temporary remedy of safety hazards, replacement of broken panels, or removal of Enhancements. CTDOT, 
at its discreƟon, will also provide in-kind replacement of RTIS, solar panels and lightning systems. 
 

2. How are damages that cause safety hazards to be handled?  
Any damage to an enhancement that may cause harm to the public must be cleared, “made safe,” and 
reported directly to the CTDOT within 24 hours. This can include coning or taping off the area to prevent 
access, or complete removal of the enhancements to ensure a safe resƟng, boarding, and alighƟng area 
for transit riders. Non safety concerns can be recƟfied in three days. 
 

3. How much of the area around the Bus Shelter is Municipality or Transit District required to maintain? 
Municipality or Transit District is responsible for maintenance of Bus Stop Enhancements in the 
Maintenance Area which is the area of 5-foot radius from the shelter, including Enhancements. 
 

4. Is Municipality or Transit District required to maintain Trash/recycling receptacles? 
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Yes. Trash/recycling receptacles installed under BSEP are part of TransportaƟon AmeniƟes which 
Municipality or Transit District is responsible for maintaining. Trash/recycling receptacles are not to be 
confused with electric receptacles which are not part of the BSEP. 
 

5. What type of acƟviƟes are required of MunicipaliƟes or Transit Districts to maintain Bus Stops Enhanced 
under BSEP? 
The list of required maintenance acƟviƟes is in Exhibit B of BSEP Maintenance Agreement and includes but 
is not limited to: rouƟne maintenance (i.e. cleaning, trash and liƩer removal, debris removal), maintaining 
lightning levels, snow and ice removal, general repairs including damaged boarding pads and concrete, 
and replacement of broken panels and safety hazards removals. 
 

6. Can Municipality or Transit District seek reimbursement of costs associated with maintenance of Bus 
Stops enhanced through BSEP from CTDOT? 
No, all costs associated with maintenance of enhanced Bus Stop are responsibility of Municipality or 
Transit District as sƟpulated in the Exhibit B of the Agreement.  
 

7. If the Municipality or Transit District cannot perform maintenance acƟviƟes in-house as sƟpulated in 
Exhibit B, can they contract these acƟviƟes to the third party? 
Yes, these acƟviƟes can be performed by the third party, however Municipality or Transit District is 
responsible for any costs and expenses, which cannot be passed to CTDOT. 
 

8. Who is responsible for operaƟon and maintenance of solar products, such as lighƟng and RTIS, and who 
is responsible for hard-wired electrical? 
The CTDOT and State funded Transit Providers are responsible for RTIS and all solar-based electrical 
products. The Municipality or Transit District are responsible for all hard-wired electrical connecƟons, 
including energy costs. 

 

INSURANCE AND LIABILITY 

1. Are the Insurance Requirements in the BSEP Agreement different than insurance requirements in other 
CTDOT agreements? 
Insurance requirements in terms of Commercial Liability, Automobile Liability and Workers CompensaƟon 
in BSEP Agreement are similar to Master Municipal ConstrucƟon Agreement and Master Transit Districts 
Capital OperaƟng Agreements and are required by AƩorney General Office. 
 

2. Can Municipality or Transit District seek indemnificaƟon or limitaƟon of liability? 
Indemnification provisions are included in the ‘State of Connecticut Required Provisions’ (Exhibit C) which 
are issued and approved by Attorney General Office and cannot be modified/revised/changed.  
 

3. Does Municipality or Transit District have to comply with the Railroad ProtecƟve Liability if the 
Enhanced Bus Stop is within the fiŌy (50) feet of Railroad Right-of-Way or State-owned rail property? 
Yes, if a bus stop enhanced through BSEP is within 50 feet of Railroad Right-of-Way or State-owned rail 
property. 
 

4. ) even if a body of competent jurisdicƟon determines that CTDOT or the State is contributorily negligent? 
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This is required by Exhibit C, State of ConnecƟcut Required Provisions, SecƟon 8. (b). These provisions 
cannot be modified/revised/changed by CTDOT as they are issued by AƩorney General Office. 

ADVERTISING  

1. Can Municipality or Transit District use revenue from selling adverƟsing space on Bus Stop 
Enhancements to pay for its maintenance costs?  
Yes, CTDOT allows uƟlizaƟon of adverƟsing revenue for maintenance of Bus Stop Enhancements if 
adverƟsing content is aligned with community standards. 
 

2. Are there any restricƟons on the income generated by adverƟsing? 
The income generated from any adverƟsing on the shelters must be used for the maintenance - whether 
to offset incurred internal expenses or to pay for a third-party maintenance contract. 
 

3. How will CTDOT restrict adverƟsing that is not “offensive, objecƟonable, or in poor taste?”  
AdverƟsing content should be aligned with community standards. If concerns are reported to CTDOT 
through any channel, CTDOT will invesƟgate the concern, and if necessary, contact the Municipality or 
Transit District to address the concern. 
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Department of Public Works | 860.584.6125  
 

City of Bristol 

Public Work Department 

111 North Main Street  

Bristol, CT 06010 

www.bristolct.gov 

 

MEMORANDUM 
 
DATE:  June 7, 2024 
TO:  Raymond Rogozinski, P.E., Director of Public Works 
FROM:  Transportation Commission  
 
RE: Public Bus-Bus Shelter Upgrades  
 ______________________________________________________________________________  
 

At their June 6, 2024 Special Meeting of the Transportation Commission the Commission reviewed the 
matter of the Public Bus Shelter Upgrades and additions.  
 
The Commission passed the following motion: The Transportation Commission forwards a positive 
recommendation for the Director of Public Works list of Bus Shelters  

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request  
2. Delorenzo Towers (284 N. Main) – Install bus shelter, previous request 
3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter  
4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter  
5. Senior Center (240 Stafford Ave) – Replace existing Bus Shelter  
6. Pine at Emmet – Install bus shelter, ridership 
7. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership  
8. Walmart on the East Bound side- Install bus shelter 
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City of Bristol 
Transportation Commission 

Thursday June6, 2024
6:00 p.m.

Meeting Room 1-3, Bristol City Hall, 111 North Main Street, Bristol, CT 06010

Attendance: Cheryl Thibeault (City Council Liaison)
Craig Minor
Ramon Peters (via Zoom)
Robert Flanagan, City Planner 

Absent:  Bruce Lindsley
David Rooks

1. Call to Order
Acting Chair Thibeault called the meeting to order at 6:02 p.m. 

2. Approval of Minutes
a. March 26, 2024

Motion made by Commissioner Minor and seconded by Commissioner Flannagan to accept the 
minutes as presented and place on file. Motion passed.

3. Public Participation
No Public Participation

4. Committee Reports
Council Member Thibeault stated that the Mellen Street bridge is almost complete the major work 
is done and they are working on the punch list currently. The other bridge off the Blvd. will not be 
closed until the Mellen Street Bridge reopens. They are currently working on a punch list all major 
work is completed.

Council Member Thibeault stated that the other transportation issue is the Shrub Rd/ Jerome 
Avenue bridge, which will be finished way ahead of schedule and should be reopened by 
Christmas. High police presence they have issued many citations for speeding. Jerome Avenue will 
be going under a traffic diet and some narrowing to slow traffic down. 

5. New Business
a. Resignation of Commissioner Maria Montelli-Tramazzo

Cheryl Thibeault mentioned the resignation of Commissioner Montelli-Tramazzo, and stated that 
she has a few names in mind for her replacement. 
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b. Welcome New Commissioner Bruce Lindsley

Acting Chair Thibeault stated she has known Mr. Lindlsey for many years and he will be a good 
addition. 

c. Additional Meetings

The Commission discussed adding more meetings, making The Transportation Commission a 
Monthly meeting instead of bi-monthly. Commissioner Flanagan stated he attends many meetings 
and will try to attend every meeting, some may be via zoom. 

Motion made by Commissioner Minor and Seconded by Commissioner Peters to make the Transportation 
Commission monthly. Commissioner Flannagan abstained from the vote. Motion passed.

d. Updated 2024 Meeting Calendar

Motion made by Commissioner Minor and seconded by Commissioner Flanagan to approve the updated 
2024 calendar to represent the monthly meeting change and the room assignment. All in Favor, motion 
passed. 

6. Old Business
a. Public Bus Shelter Upgrades 

Commissioner Flanagan went over and email that The Director of Public works sent regarding 
repairing current bus shelter and adding new ones. 

Motion made my Commissioner Minor and seconded by Commissioner Peters to forward a positive 
recommendation for the Director of Public Works list of Bus Shelters 

1. Gaylord Apartments (56 Gaylord St) – Install bus shelter, previous request 
2. Delorenzo Towers (284 N. Main) – Install bus shelter, previous request
3. Bristol Hospital (41 Brewster Rd) – Replace existing bus shelter 
4. Lake Ave CT DOT Commuter Lot (26 Lake Ave) – Replace existing bus shelter 
5. Senior Center (240 Stafford Ave) – Replace existing Bus Shelter 
6. Pine at Emmet – Install bus shelter, ridership
7. Hefbern @ Stop & Shop – Install bus shelter, previous request & ridership 
8. Walmart on the East Bound side- Install bus shelter

All in favor. Motion Passed.

b. Appointment of Chair
         Acting Chair Thibeault requested to table this until we have more commissioners present.

7. Adjournment 

Motion made by Commissioner Minor and seconded by Commissioner Peters to adjourn at 6:29 p.m. 
Motion Passed. Meeting Adjourned

Respectfully Submitted,

Janet Little
Recording Secretary 
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Department of Public Works | 860.584.6125  
 

 

 

 
CITY OF BRISTOL – PUBLIC WORKS  

 
27.00 DEPARTMENT OF PUBLIC WORKS – MAINTENANCE 

AND INSTALLATION OF TRANSIT BUS SHELTER POLICY 
 

1. Policy Name  

27.00 Department of Public Works – Maintenance & Installation of Transit 

Bus Shelter Policy 

       

2. Policy Statement 

Transit bus shelters are currently located throughout the City. The Department 

of Public Works maintains bus shelters located on City property and within the 

City’s roadway right of way. The Department of Public Works does not 

maintain bus shelters located on private property or property that is not under 

the control of the Department of Public Works, such as the Bristol Housing 

Authority.   

 

The City understands that bus shelters may serve a benefit to the public by 

providing a protective location to bus riders to wait along transit bus routes.  

The City also recognizes that locating a bus shelter in front of a property may 

enhance the property by increasing the availability to mass transit. The 

purpose of this policy is to provide a mechanism for property owners to 

request that the City take over maintenance responsibilities of existing bus 

shelters, and define the information that the Board of Public Works will 

require to accept maintenance responsibility of bus shelters based on public 

benefit. The policy will also provide a process for property owners to request 

the installation of a new (additional) shelter.    

 

In order to determine if the Department of Public Works will take on the 

maintenance responsibility and expense, the Board of Public Works will 

evaluate the public benefit of the bus shelter. Factors that the Board of Public 

Works may consider are: the location of shelter, number of uses of the bus 
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stop, cost, bus route, and the transit authority’s commitment to service to 

maintain the bus stop and the facility (building) that the bus shelter abuts. 

 

Based on the information submitted to the Board of Public Works, and its 

evaluation, the Board may determine that the Department of Public Works will 

maintain and/or install the bus shelter, cost share of maintenance and 

installation, or determine that the public benefit of the bus shelter is 

insufficient for the City to fund the cost of maintenance and/or installation. 

 

For the purpose of this policy, “maintenance” is defined as repairs to the bus 

shelter only, and does not include custodial cleaning of the shelter. In addition, 

it is understood that the Department of Public Works will not regularly inspect 

bus shelters. It is the responsibility of the property owner that the bus shelter is 

located on to inform the Department of any defects or hazards.   

 

In accordance with this policy, the Board of Public Works also reserves the 

right to terminate maintenance responsibilities of a bus shelter. If it is 

determined that the Department of Public Works will no longer maintain a bus 

shelter, the City shall provide the property owner 60 days’ notice. If the bus 

shelter in question was installed by the City, the Department shall offer the 

owner the option of City removal of the bus shelter, along with restoration of 

the property to pre-shelter installation conditions.  

 

All maintenance responsibilities of the Department of Public Works associated 

with bus shelters shall be filed on City land records of the property that the bus 

shelter is located on. Said documentation shall define the Department’s 

maintenance responsibilities. The absence of a maintenance agreement filed 

on City land records indicates that the Department of Public Works is not 

responsible to maintain the bus shelter on the subject property.   

 

 

3. Policy 
A. Maintenance of Existing Bus Shelters (City Property) 

a. The City of Bristol shall maintain all existing bus shelters located on 

property controlled by the Department of Public Works, including City 

street right of ways.   

b. Said responsibility does not include property controlled by the Parks 

Department, Housing Authority, State of Connecticut right of way, or 

the Board of Education.  

B. Petition the Department of Public Works to Maintain Existing Bus Shelters 

(Private or non-City controlled property). 

a. All requests for the Department of Public Works to maintain an existing 

bus shelter located on private property, or property currently not 

controlled by the Department of Public Works, shall be submitted in 

writing to the Director of Public Works for review and approval by the 
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Board of Public Works. Said requests shall include the following 

information: 

i. Location of bus shelter and bus route(s) the shelter services.   

ii. Signed petition of bus shelter users along with an estimate of total 

daily users. 

iii. Signed request of the property owner requesting Department of 

Public Works’ maintenance of the bus shelter in question.  

Request shall include the following: 

1. Statement indicating that if the maintenance agreement is 

approved by the City, the property owner will grant the 

Department of Public Works formal access rights to the 

property in question for the purpose of maintaining the bus 

shelter. 

2. Statement indicating public benefit of the bus shelter, along 

with the reason the property owner cannot incur maintenance 

cost. 

3. Condition of the bus shelter, including a list of required repairs 

(if any), and cost of such repairs. 

4. Maintenance cost-sharing provision.    

iv. Communication from transit authority indicating support & need 

of bus shelter.   

b. The Board of Public Works shall review requests and shall either 

approve, provide conditional approval, or deny said request.   

C. Installation of a new (additional) bus shelter 

a. All requests for the Department of Public Works to install an additional 

bus shelter that shall be located on private property, or property 

currently not controlled by the Department of Public Works, shall be 

submitted in writing to the Director of Public Works for review and 

approval by the Board of Public Works. Said request shall include the 

following information: 

i. Items required pursuant to Policy 3.B.a. 

ii. Evaluation of bus shelter alternatives, such as benches  

b. The Board of Public Works shall review requests and shall either 

approve, provide conditional approval, or deny said request.   
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4. Responsible Division  

Department of Public Works Administrative and Street Division 

 

5.  Approval authority:  

 Board of Public Works 

 

6. Approval Date: 

     January 19, 2022  

 

7. Effective Date:  

December 30, 2022  
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CITY OF BRISTOL – PUBLIC WORKS  

 
27.00 DEPARTMENT OF PUBLIC WORKS – MAINTAINANCE 

AND INSTALLION OF TRANSIT BUS SHLELTER POLICY 
 

1. Policy Name  

27.00 Department of Public Works – Maintenance & Installation of Transit 

Bus Shelter Policy 

       

2. Policy Statement 

Transit bus shelters are currently located throughout the City.  The Department 

of Public maintains bus shelters located on City property and within the City’s 

roadway right of way.  The Department of Public Works does not maintain 

bus shelters located on private property or property that is not under the 

control of the Department of Public Works such as the Bristol Housing 

Authority.   

 

The City understands that bus shelters may serve a benefit to the public by 

providing a protective location to bus riders to wait along transit bus routes.  

The City also recognizes that locating a bus shelter in front of a property may 

enhance the property by increasing the availability to mass transit.  The 

purpose of this policy is to provide a mechanism for property owners to 

request that the City take over maintenance responsibilities of existing bus 

shelters and define the information that the Board of Public Works will require 

to accept maintenance responsibility of bus shelters based on public benefit.  

The policy also will provide a process for property owners to request the 

installation of a new (additional) shelter.    

 

In order to determine if the Department of Public Works will take the 

maintenance responsibility and expense the Board of Public Work will 

evaluate the public benefit of the bus shelter.  Factors that the Board of Public 

Works may consider are the location of shelter, number of uses of the bus 
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stop, cost, bus route, transit authority commitment to maintain bus stop and the  

facility (building) that the bus shelter with service.    

 

Based on the information submitted to the Board of Public Works and its 

evaluation the Board my determine that the Department of Public Works will 

maintain and/or install the bus shelter, cost share or maintenance and 

installation cost or determine that the public benefit of the bus shelter is 

insufficient for the City to fund maintenance or installation cost of a bus 

shelter.  

 

For the purpose of this policy “maintenance” is defined as repairs to the bus 

shelter only and does not include custodian and cleaning of the shelter.  In 

addition, it is understand that the Department of Public Works will not 

regularly inspect bus shelter and it is the responsibility of the property owner 

that the bus shelter is located on to advice the Department of any defects or 

hazards.   

 

In accordance with this policy the Board of Public Works also reserves the 

right to terminate maintenance responsibilities of a bus shelter.  If determined 

that the Department of Public Works will no longer maintain a bus shelter the 

City shall provide the property owner 60 days’ notice and if the bus shelter in 

question was installed by the City the Department shall offer to the owner the 

option of City removal of the bus shelter along with restoration of the property 

to pre-shelter installation condition.  

 

All maintenance responsibilities of the Department of Public Work associated 

with bus shelters shall be filed on City land records of that the bus shelter is 

located on.  Said documentation shall define the Departments maintenance 

responsibilities.  Absent of an maintenance agreement filed on City land 

records indicates that the Department of Public Works is not responsible to 

maintain the bus shelter on the subject property.   

 

 

3. Policy 

A. Maintenance of Existing Bus Shelters (City Property) 

a. The City of Bristol shall maintain all existing bus shelter located on 

property controlled by the Department of Public Works including City 

street right of ways.   

b. Said responsibility does not include property controlled by the Park 

Department, Housing Authority, State of Connecticut right of way or 

the Board of Education.  

B. Petition the Department of Public works to Maintain of Existing Bus 

Shelter (Private or non-City controlled Property). 

a. All request for the Department of Public works to maintain an existing 

bus shelter located on private property or property currently not 

controlled by the Department of Public works shall be submitted in 
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writing to the Director of Public Works for review and approval by the 

Board of Public Works.  Said request shall include the following 

information: 

i. Location of Bus Shelter and bus route or routes the shelter 

services.   

ii. Signed petition of bus shelter users along with an estimate of total 

daily users. 

iii. Signed request of the property owner requesting Department of 

Public maintenance of the bus shelter in question.  Request shall 

include the following: 

1. Statement indicating that if the maintenance agreement is 

approved by the City the property owner will grant the 

Department of Public Works formal access rights to the 

property in question for the purpose of maintaining the bus 

shelter.  Without  

2. Statement indicating public benefit of bus shelter along with 

reason property owner cannot incur maintenance cost. 

3. Condition of bus shelter including list and cost of required 

repairs (if any) 

4. Maintenance cost sharing provision.    

iv. Communication from transit authority indicating support & need 

of bus shelter.   

b. The Board of Public Works shall review request and shall either 

approve, conditional approval or denial of said request.  Approval may 

be conditional on obtaining Board of Finance funding. 

C. Installation of a new (additional) bus shelter 

a. All request for the Department of Public works to install an additional 

bus shelter shall located on private property or property currently not 

controlled by the Department of Public works shall be submitted in 

writing to the Director of Public Works for review and approval by the 

Board of Public Works.  Said request shall include the following 

information: 

i. Items required pursuant to Policy 3.B.a. 

ii. Evaluation of bus shelter alternatives such as benches  
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c. The Board of Public Works shall review request and shall either 

approve, conditional approval or deny said request.  Approval may be 

conditional on obtaining Board of Finance funding. 

 
4. Responsible Division  

Department of Public Works Administrative and Street Division 

 

5.  Approval authority:  

 Board of Public Works 

 

6. Approval Date: 

     January 19, 2022  

 

7. Effective Date:  

December 30, 2022  
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Public Work Department 

111 North Main Street  

Bristol, CT 06010 

www.bristolct.gov 

 

MEMORANDUM 
 

DATE: September 9, 2025  

 

TO: Mayor Jeff Caggiano 

               Board of Public Works 

FROM: Raymond A. Rogozinski, P.E., Director of Public Works 

 

RE: Riverside Ave (CT Route 72) – DOT Paving/City Streetscape Improvements  

 

Please find attached the latest plan to construct streetscape improvements on CT Route 72. As 

previously reported, CT Route 72, Riverside Ave from the Blakeslee St/Downs St & Memorial 

Blvd intersection to Main St will include roadway and drainage improvements coordinated with the 

CT DOT. All roadway improvements on the referenced section of road will be paid for by the CT 

DOT with streetscape improvements (construction) funded through a $6,500,000 CT DECD CIF 

grant. CT Route 72, Park Street from the West End to Muzzy Field, improvements will consist 

solely as streetscape improvements. The CT DOT is not participating or performing roadway 

improvements to Park Street. The construction of the Park Street streetscape improvements will be 

funded solely by the CT DECD CIF grant, and the City is required to obtain CT DOT approval of 

an encroachment permit to perform the any work. 

 

CT DOT – Riverside Avenue (Design Plan Links) 

 

https://ct-bristol2.civicplus.com/DocumentCenter/View/49916/Project-No-0017-0196_ISD-

Design-Exceptions  

 

https://ct-bristol2.civicplus.com/DocumentCenter/View/49917/0017-0196_Design-Exceptions-

Presentation  

  

https://ct-bristol2.civicplus.com/DocumentCenter/View/49918/0017-0196_Request-for-Design-

Exceptions  

 

https://ct-bristol2.civicplus.com/DocumentCenter/View/49919/0017-0196_PIM-Presentation_4-29  

 

https://ct-bristol2.civicplus.com/DocumentCenter/View/49920/0017-0196_PIM-Presentation_4-22  
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https://ct-bristol2.civicplus.com/DocumentCenter/View/49921/0017-0196_PIM-Presentation  

 

CT DOT Park Street (Design Plan Link)  

https://www.bristolct.gov/DocumentCenter/View/49925/Project-No-40968-SFD-Plans  

The project design is being performed by GM2 Engineering. Although construction will be funded 

through the CT DOT & DECD, the project design cost of $370,000 is funded by the City.   

 

A project Public Information Meeting (PIM) was conducted on April 29, 2025, where the plans 

were presented and the City and CTDOT received feedback from various residents/property 

owners and responded to questions and comments. Design for the Park Street improvements 

portion of the project is at 75% completion. We are currently working towards a submission to 

CTDOT District 1 to obtain encroachment permit approval. The typical initial review period of the 

CT DOT is 60 days, at which point we will address any comments and resubmit for final approval, 

which will take another 30 to 60 days. Once we receive final approval from DOT District 1, the 

construction of the project will go out to bid, with construction anticipated to start in April 2026 

with completion in June 2027.  

 

The Riverside Avenue section of the project is currently at 60% (semi-final) design status, and is 

currently going through the design exceptions process with CTDOT to receive exceptions for 

existing driveway sight distances that cannot be improved to meet design criteria. In total, 52 

design exceptions are required. In accordance with CT DOT standards, a sightline distance of 390 

ft is required at each driveway. Due to the existing roadway geometry, current driveway sightlines 

do not meet DOT standards. The Riverside Ave project will improve or maintain all sightlines, 

however, 52 will not meet standards, requiring the requested waivers. DPW anticipates approval of 

the exceptions in early September, followed by a Project Design Approval status that will allow the 

submittal of the 60% plans, specs, and estimate to CTDOT for review.   

 

For the Riverside Ave portion of the project, once CTDOT grants the design approval, the CTDOT 

ROW division will begin the ROW process, which will be one of the critical paths for the project, 

impacting over 50 properties along the corridor. Following the 60% submission, the environmental 

permitting process will be initiated in coordination with CTDOT’s Office of Environmental 

Planning, to obtain CTDEEP and USACE permits for minor impacts to the Pequabuck River for 

drainage improvements, as well as work within the FEMA Floodway for impacts associated with a 

new retaining wall near the western end of this section of the project. Environmental permits are 
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also a critical scheduling item. The design engineer, GM2, has performed early utility coordination 

with the existing utility owners and have identified conflicts that require relocation, which will be 

incorporated into the design. CTDOT Utilities Office is assisting with coordination, and will be 

administering force accounts for utility relocations as part of CTDOT’s participation in the project.  

The current schedule for design is 90% submission to CTDOT in June 2026 with FDP set for 

September 25, 2026, and Design Completion Date November 20, 2026. Advertisement would be in 

December 2026 with an anticipated construction start of April 1, 2027. All dates from FDP to 

construction are subject to change based on the ROW and permitting process.  

            

GM2 Engineering is scheduled to attend and present updated plans to the Board of Public Works at 

its September 18, 2025 meeting. Please feel free to contact me with any questions at 860-584-6113. 
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